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4. Announcements and Upcoming Events
5. Minutes from March 10, 2022 BOT Regular Meeting – Redlined & Corrected 02, 09 
6. Call to the Audience
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2. February 2022 Financials – Controller 15 
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7. Reclassification of Academic Coordinator Position – Dean of Academics 83 
8. Reclassification of S-ki:kig Maṣcama Ki: Positions – Library Director,

Dean of Student Services 89 
a. Phoenix Center Director 90, 92 
b. Phoenix Center Site Technician 94, 96

9. O’odham Language Center Bid Status

Reports – by Division and Division Components 
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4. Sustainability, IT, IE, Workforce and Community Dev. 122
5. Student Life, Residence Life, Athletics 128

General Matters 

8. Executive Session
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Tohono O’odham Kekel Ha-Maṣcamakuḍ 
Board of Trustees Regular Meeting 

Thursday March 10, 2022 
TOCC Boardroom, Ma:cidag Gewkdag Ki:, S-cuk Du’ag Maṣcamakuḍ 

In Person / Virtual Meeting, 9:00 a.m. 
GENERAL MATTERS 

1. Call to Order / Roll Call

The Board of Trustees Meeting was Called to Order at 9:16 a.m. by Vice Chairperson Bernard
Siquieros.

Present Excused 
Absence 

Unexcused 
Absence 

Attendance 
Time 

Board of Trustees: 

X Dr. Ofelia Zepeda, Chairperson 
X 9:16 a.m. Bernard Siquieros, Vice-Chairperson 
X 9:16 a.m. Tony (Anthony) Chana, Secretary 
X 9:16 a.m. Jonas Robles, Elder Member 
X 9:16 a.m. Mary Bliss, Member 

X Libby (Elizabeth) Francisco, Member 
Administration Members 

X 9:16 a.m. Paul Robertson, President 
X 9:16 a.m. Mario Montes-Helo, Dean for Sustainability 
X 9:16 a.m. Joann Miguel, Dean of Finance 
X 9:16 a.m. Liz (Ofelia) Zepeda, Interim Dean of Student Services 
X 9:16 a.m. Curtis Peterson, Interim Dean of Academics 

Recorder 
X 9:16 a.m. Evan Thomas, Special Assistant to the President 

Guests 
X 9:16 a.m. Andriana Jose, Principal Accountant 
X 9:16 a.m. Anselmo Ramon, Academic Chair of WCD 
X 9:16 a.m. Ben Jose, Research Assistant 
X 9:16 a.m. Carmella Ann Pablo, Library Assistant 
X 9:16 a.m. Diana Antone, Financial Aid Technician 
X 9:16 a.m. Frances Benavidez, Director of Tohono O’odham Studies 
X 9:16 a.m. Jai Juan, Recruiter 
X 9:16 a.m. Jay Juan, Chief of Operations 
X 9:16 a.m. Justine Romero, Office Coordinator, LLC 
X 9:16 a.m. Kristin Eberhardt, Project Director, Title III Grant 
X 9:16 a.m. LeAnn Lopez, Payroll Technician 
X 9:16 a.m. Ingrid Segundo, Director of Sponsored Projects 
X 9:16 a.m. Madelyn Cook, Substitute Librarian 
X 9:16 a.m. Michael Mainus, Controller 
X 9:16 a.m. Mickie Widener, Human Resources Assistant 
X 9:16 a.m. Nicole Boni, Financial Aid Technician 
X 9:16 a.m. Rodney Aguilla, Student Intern 
X 9:16 a.m. Sylvia Hendricks, Director of Student Life 
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X   9:16 a.m. Tashina Machain, Administrative Assistant 
X   9:16 a.m. Tim Foster, IT Instructor 
X   9:30 a.m. Xina Marie Uhl, Assistant to the Board of Regents, SCAC 
X   9:30 a.m. Gloria Benavidez, Student Support Specialist II 
X   9:30 a.m. Deshon Miguel, IT Manager 
X   9:30 a.m. Alberta Espinoza, Counselor 
X   9:30 a.m. Wendi Cline, Library Assistant 
X   9:30 a.m. Stacy Owsley, Human Resources Director 
X   9:30 a.m. Annamarie Stevens, Transition Coordinator 
X   9:30 a.m. Sharon Ramon, Accounting Technician 
X   9:30 a.m. Amber Ortega, Student Intern 
X   9:56 a.m. Martin Ahumada, President, SCAC 
X   9:56 a.m. Dorena Thompson, Vice Chairperson, SCAC Board of Regents 
X   9:56 a.m. Isaiah Belknap, Member, SCAC Board of Regents 
X   9:56 a.m. Roberta Patten, SCAC Board of Regents 
X   9:56 a.m. Lisa Eutsey, Provost, SCAC 
X   9:56 a.m. Rebecca Swift, Student Services/Librarian 
X   10:29 a.m. Ashlynn Siquieros, Consultant 
X   10:52 a.m. Delores Felix, Bookstore/Office Assistant 
X   10:52 a.m. Pauline Nasewytewa, BCT Program Advisor 
X   10:52 a.m. Sherelina Nelson, College Credit Pathway Student 

 

 

2. Invocation 

Mr. Jonas Robles gave the invocation. 
 

3. Review and Approval of Agenda 

Vice Chairperson Bernard Siquieros explained that according to the by-laws, the March board 
meeting is when the TOCC Board of Trustees elects officers. By consensus the board tabled this 
item until next month.The Board of Trustees March Officer’s election: Vice Chairperson  
Siquieros explained the by-laws of this procedure. The Board tabled this item for the April 
meeting. 
 
 The BOT meeting agenda was reviewed and the following changes were made: 

Executive Summary: TOCC BOT acted on the following at the March 10, 2022 meeting: 
• Approved the February 10, 2022 TOCC Board of Trustees regular meeting minutes with corrections. 
• Accepted the January 2022 Financial Reports as presented. 
• Accepted the Human Resources February 2022 Report as presented. 
• Approved the changes to the IT Department Organizational Chart as presented. 
• Approved the Senior Systems Administrator position as presented. 
• Approved the Technical Support Manager position as presented. 
• Approved the Apprenticeship Director position as presented. 
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a) Dr. Paul Robertson, TOCC President, AICF Honoree recognition as a New Business Item 
at 11:30 a.m. 

b) Students from Tohono O’odham High School will be touring S-cuk Du’ag Maṣcamakuḍ. 
The students will be introduced to the board and be in attendance during the 
president’s recognition. 

 
A motion was made to approve the meeting agenda with changes to the New Business items. 

 
MOTION: Motion by Mary Bliss, Seconded by Tony Chana to approve the meeting agenda with 
changes to the New Business items. 
VOTE: 4 FOR, 0 OPPOSED, 0 ABSTAIN, 2 ABSENT. 
MOTION APPROVED 

 

4. Announcements and Upcoming Events 
a) The Himdag Committee will host I-We:mta – Working Together on Friday March 18, 

2022, 11:00 a.m. – 1:00 p.m. This event is towill recognize those who helped put up the 
wappto (ramada)individuals that contributed work to the traditional structures at at S-
cuk Du’ag Maṣcamakuḍ campus. 

 

5. Minutes from the February 10, 2022 regular meeting of the TOCC Board of Trustees. 

Corrected minutes for the February 10, 2022 meeting were reviewed by the Board of Trustees. 
 
A motion was made to approve the February 10, 2022 TOCC Board of Trustees regular meeting 
minutes with corrections. 
 

MOTION: Motion by Mary Bliss, Seconded by Jonas Robles to approve the February 10, 2022 TOCC 
Board of Trustees regular meeting minutes with corrections. 
VOTE: 4 FOR, 0 OPPOSED, 0 ABSTAIN, 2 ABSENT 
MOTION APPROVED 

 

6. Call to the Audience – None 
 

7. Coronavirus Update – Dr. Paul Robertson, President 

TOCC has Protective Personal Equipment (PPE) and coronavirus testing kits available for TOCC 
students, personnel and visitors. 
 
There have been reports of visitors & vendors by-passing the health screening area. Proof of 
vaccination is required to be on campus and people have been turned away. Thanks to the 
Security staff for their awareness and diligence. 
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NEW BUSINESS 

 
1. Financial Report for January 2022 – Mike Mainus, Controller 

Mr. Mike Mainus presented the January 2022 Financial Report. 

A motion was made to accept the January 2022 Financial Report as presented. 

MOTION: Motion by Tony Chana, Seconded by Mary Bliss to accept the January 2022 Financial Report 
as presented. 
VOTE: 4 FOR, 0 OPPOSED, 0 ABSTAIN, 2 ABSENT 
MOTION APPROVED 

 

3. San Carlos Apache College Board of Regents and President via Zoom at 10:00 a.m. 

Introductions were made between the TOCC Board of Trustees and the SCAC Board of Regents.  

The SCAC letter to the HLC for accreditation was discussed. 

A joint meeting has been set for April 14, 2022 to assess and discuss SCAC’s progression.the 
status of the documentation to the HLC and assist SCAC with progressing in the process. 

 

2. Human Resources Report – Stacy Owsley, Human Resources Director 

The Human Resources report for February 2022 was included in the board packet. 

Director Owsley reviewed the Resource List and Employment Vacancy Activity Log. 

Sentiments and well wishes were expressed to Director Stacy Owsley as she has resigned her 
position after over 13 years with TOCC. 

A motion was made to accept the Human Resources report for February 2022 as presented. 
   

MOTION: Motion by Tony Chana, Seconded by Jonas Robles to accept the Human Resources report 
for February 2022 as presented. 
VOTE: 4 FOR, 0 OPPOSED, 0 ABSTAIN, 2 ABSENT 
MOTION APPROVED 

 

4. Back to Campus Initiative – Paul Robertson, President and Others 

The information compiled for the Back to Campus Initiative was sent to the board electronically. 
More face to face and synchronous course offerings are being planned. Also proposed 
Suggested of for full-time students occupying the dorm should have a percentage of face to face 
classes. Activities and intellectual forums will be explored and meals at no cost will continue. 
Information will be forthcoming and marketed to the community. 
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• Dr. Paul Robertson, TOCC President, AICF Honoree Recognition; 11:30 a.m. 

TOCC President Dr. Paul Robertson has been honored by the AICF as the 2022 TCU Presidential 
Honoree. The Trustees assisted in the recognition and Jonas Robles sang an honor song. 
Students from Tohono O’odham High School were introduced to the board and present during 
the recognition. The acknowledgement was recorded and will be sent to the AICF for a virtual 
ceremony on Monday April 04, 2022 at 6:00 p.m. 

 

5. IT Department Organizational Chart Change Request – Mario Montes-Helu, Dean for 
Sustainability 

There have been significant changes and an increase in operations due to modifications required 
to face the pandemic and moving to online activities. With more evening class offerings for the 
Fall 2022 semester, more cloud services – CANVAS, Jenzabar, G-Suite, etc. will demand more 
attention, maintenance and a technician to monitor evening classes. 

The new organizational structure will address the needs of the IT Department to better serve 
the college. The Leadership Council and the Deans have reviewed this information. 

A motion was made to approve the changes to the IT Department Organizational Chart as 
presented. 

   
MOTION: Motion by Mary Bliss, Seconded by Jonas Robles to approve the changes to the IT 
Department Organizational Chart as presented. 
VOTE: 4 FOR, 0 OPPOSED, 0 ABSTAIN, 2 ABSENT 
MOTION APPROVED 

 

6. IT Department New Positions Request: Senior Systems Administrator & Technical Support 
Manager – Paul Robertson, President 

The Senior Systems Administrator job description was included in the March 2022 board packet 
and reviewed. 

 
A motion was made to approve the Senior Systems Administrator position as presented. 

   
MOTION: Motion by Jonas Robles, Seconded by Tony Chana to approve the Senior Systems 
Administrator position as presented. 
VOTE: 4 FOR, 0 OPPOSED, 0 ABSTAIN, 2 ABSENT 
MOTION APPROVED 

 
The Technical Support Manager job description was included in the March 2022 board packet 
and reviewed. 
 
A motion was made to approve the Technical Support Manager position as presented. 
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MOTION: Motion by Mary Bliss, Seconded by Jonas Robles to approve the Technical Support Manager 
position as presented. 
VOTE: 4 FOR, 0 OPPOSED, 0 ABSTAIN, 2 ABSENT 
MOTION APPROVEDMOTION APPROVED 

 

 

7. Apprenticeship Program New Position Request: Apprenticeship Director – Paul Robertson, 
President 

The previous job description: Director of Operations for TOCC Development, LLC, did not specify 
overseeing the apprenticeship program. The new job description outlines duties specific for the 
apprenticeship program. There is a need of leadership and improvement of the program for a 
positive impact for the applicants and students. 
 
A motion was made to approve the Apprenticeship Director position as presented. 

   
MOTION: Motion by Jonas Robles, Seconded by Tony Chana to approve the Apprenticeship Director 
position as presented. 
VOTE: 4 FOR, 0 OPPOSED, 0 ABSTAIN, 2 ABSENT 
MOTION APPROVED 

 

8. O’odham Language Center Bid Status - Paul Robertson, President 

The RFP yielded one bid. Options for moving forward were raised. By consensus the BOT 
directed the TOCC Administration to review options and present the information to the BOT. A 
decision can then be made to proceed. 

 

REPORTS – BY DIVISION and DIVISION COMPONENTS 

The TOCC Division and Division Component Reports were reviewed and high points summarized. 

 
1. President, HR, Operations, Community of Practice 

 
2. Education Division 

 
3. Student Services Division 

 
4. Sustainability, IT, IE, Workforce and Community Development 

 
5. Student Life, Residence Life, Athletics 

 
GENERAL MATTERS 
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8. Executive Session 

 The BOT excused the attendees and convened for an Executive Session at 1:21 p.m. 
 

ADJOURNMENT – 1:41 p.m. 
 

MOTION: Motion by Mary Bliss, Seconded by Jonas Robles to adjourn the March 2022 BOT regular 
meeting. 
VOTE: 4 FOR, 0 OPPOSED, 0 ABSTAIN, 2 ABSENT 
MOTION APPROVED 
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Tohono O’odham Kekel Ha-Maṣcamakuḍ 
Board of Trustees Regular Meeting 

Thursday March 10, 2022 
TOCC Boardroom, Ma:cidag Gewkdag Ki:, S-cuk Du’ag Maṣcamakuḍ 

In Person / Virtual Meeting, 9:00 a.m. 
GENERAL MATTERS 

1. Call to Order / Roll Call     

The Board of Trustees Meeting was Called to Order at 9:16 a.m. by Vice Chairperson Bernard 
Siquieros. 

Present Excused 
Absence 

Unexcused 
Absence 

Attendance 
Time 

Board of Trustees: 

 X   Dr. Ofelia Zepeda, Chairperson 
X   9:16 a.m. Bernard Siquieros, Vice-Chairperson 
X   9:16 a.m. Tony (Anthony) Chana, Secretary 
X   9:16 a.m. Jonas Robles, Elder Member 
X   9:16 a.m. Mary Bliss, Member 
  X  Libby (Elizabeth) Francisco, Member 

  Administration Members 
X   9:16 a.m. Paul Robertson, President 
X   9:16 a.m. Mario Montes-Helo, Dean for Sustainability 
X   9:16 a.m. Joann Miguel, Dean of Finance 
X   9:16 a.m. Liz (Ofelia) Zepeda, Interim Dean of Student Services 
X   9:16 a.m. Curtis Peterson, Interim Dean of Academics 
    Recorder 

X   9:16 a.m. Evan Thomas, Special Assistant to the President 
    Guests 

X   9:16 a.m. Andriana Jose, Principal Accountant 
X   9:16 a.m. Anselmo Ramon, Academic Chair of WCD 
X   9:16 a.m. Ben Jose, Research Assistant 
X   9:16 a.m. Carmella Ann Pablo, Library Assistant 
X   9:16 a.m. Diana Antone, Financial Aid Technician 
X   9:16 a.m. Frances Benavidez, Director of Tohono O’odham Studies 
X   9:16 a.m. Jai Juan, Recruiter 
X   9:16 a.m. Jay Juan, Chief of Operations 
X   9:16 a.m. Justine Romero, Office Coordinator, LLC 
X   9:16 a.m. Kristin Eberhardt, Project Director, Title III Grant 
X   9:16 a.m. LeAnn Lopez, Payroll Technician 
X   9:16 a.m. Ingrid Segundo, Director of Sponsored Projects 
X   9:16 a.m. Madelyn Cook, Substitute Librarian 
X   9:16 a.m. Michael Mainus, Controller 
X   9:16 a.m. Mickie Widener, Human Resources Assistant 
X   9:16 a.m. Nicole Boni, Financial Aid Technician 
X   9:16 a.m. Rodney Aguilla, Student Intern 
X   9:16 a.m. Sylvia Hendricks, Director of Student Life 
X   9:16 a.m. Tashina Machain, Administrative Assistant 
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X   9:16 a.m. Tim Foster, IT Instructor 
X   9:30 a.m. Xina Marie Uhl, Assistant to the Board of Regents, SCAC 
X   9:30 a.m. Gloria Benavidez, Student Support Specialist II 
X   9:30 a.m. Deshon Miguel, IT Manager 
X   9:30 a.m. Alberta Espinoza, Counselor 
X   9:30 a.m. Wendi Cline, Library Assistant 
X   9:30 a.m. Stacy Owsley, Human Resources Director 
X   9:30 a.m. Annamarie Stevens, Transition Coordinator 
X   9:30 a.m. Sharon Ramon, Accounting Technician 
X   9:30 a.m. Amber Ortega, Student Intern 
X   9:56 a.m. Martin Ahumada, President, SCAC 
X   9:56 a.m. Dorena Thompson, Vice Chairperson, SCAC Board of Regents 
X   9:56 a.m. Isaiah Belknap, Member, SCAC Board of Regents 
X   9:56 a.m. Roberta Patten, SCAC Board of Regents 
X   9:56 a.m. Lisa Eutsey, Provost, SCAC 
X   9:56 a.m. Rebecca Swift, Student Services/Librarian 
X   10:29 a.m. Ashlynn Siquieros, Consultant 
X   10:52 a.m. Delores Felix, Bookstore/Office Assistant 
X   10:52 a.m. Pauline Nasewytewa, BCT Program Advisor 
X   10:52 a.m. Sherelina Nelson, College Credit Pathway Student 

 

 

2. Invocation 

Mr. Jonas Robles gave the invocation. 
 

3. Review and Approval of Agenda 

The Board of Trustees March Officer’s election: Vice Chairperson Siquieros explained the by-
laws of this procedure. The Board tabled this item for the April meeting. 
 
The BOT meeting agenda was reviewed and the following changes were made: 

 
a) Dr. Paul Robertson, TOCC President, AICF Honoree recognition as a New Business Item 

at 11:30 a.m. 

Executive Summary: TOCC BOT acted on the following at the March 10, 2022 meeting: 
• Approved the February 10, 2022 TOCC Board of Trustees regular meeting minutes with corrections. 
• Accepted the January 2022 Financial Reports as presented. 
• Accepted the Human Resources February 2022 Report as presented. 
• Approved the changes to the IT Department Organizational Chart as presented. 
• Approved the Senior Systems Administrator position as presented. 
• Approved the Technical Support Manager position as presented. 
• Approved the Apprenticeship Director position as presented. 
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b) Students from Tohono O’odham High School will be touring S-cuk Du’ag Maṣcamakuḍ. 
The students will be introduced to the board and be in attendance during the 
president’s recognition. 

 
A motion was made to approve the meeting agenda with changes to the New Business items. 

 
MOTION: Motion by Mary Bliss, Seconded by Tony Chana to approve the meeting agenda with 
changes to the New Business items. 
VOTE: 4 FOR, 0 OPPOSED, 0 ABSTAIN, 2 ABSENT. 
MOTION APPROVED 

 

4. Announcements and Upcoming Events 
a) The Himdag Committee will host I-We:mta – Working Together on Friday March 18, 

2022, 11:00 a.m. – 1:00 p.m. This event is to recognize those who helped put up the 
wappto (ramada) at S-cuk Du’ag Maṣcamakuḍ campus. 

 

5. Minutes from the February 10, 2022 regular meeting of the TOCC Board of Trustees. 

Corrected minutes for the February 10, 2022 meeting were reviewed by the Board of Trustees. 
 
A motion was made to approve the February 10, 2022 TOCC Board of Trustees regular meeting 
minutes with corrections. 
 

MOTION: Motion by Mary Bliss, Seconded by Jonas Robles to approve the February 10, 2022 TOCC 
Board of Trustees regular meeting minutes with corrections. 
VOTE: 4 FOR, 0 OPPOSED, 0 ABSTAIN, 2 ABSENT 
MOTION APPROVED 

 

6. Call to the Audience – None 
 

7. Coronavirus Update – Dr. Paul Robertson, President 

TOCC has Protective Personal Equipment (PPE) and coronavirus testing kits available for TOCC 
students, personnel and visitors. 
 
There have been reports of visitors & vendors by-passing the health screening area. Proof of 
vaccination is required to be on campus and people have been turned away. Thanks to the 
Security staff for their awareness and diligence. 

 

NEW BUSINESS 

 
1. Financial Report for January 2022 – Mike Mainus, Controller 

Mr. Mike Mainus presented the January 2022 Financial Report. 
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A motion was made to accept the January 2022 Financial Report as presented. 

MOTION: Motion by Tony Chana, Seconded by Mary Bliss to accept the January 2022 Financial Report 
as presented. 
VOTE: 4 FOR, 0 OPPOSED, 0 ABSTAIN, 2 ABSENT 
MOTION APPROVED 

 

3. San Carlos Apache College Board of Regents and President via Zoom at 10:00 a.m. 

Introductions were made between the TOCC Board of Trustees and the SCAC Board of Regents.  

The SCAC letter to the HLC for accreditation was discussed. 

A joint meeting has been set for April 14, 2022 to assess and discuss SCAC’s progression. 

 

2. Human Resources Report – Stacy Owsley, Human Resources Director 

The Human Resources report for February 2022 was included in the board packet. 

Director Owsley reviewed the Resource List and Employment Vacancy Activity Log. 

Sentiments and well wishes were expressed to Director Stacy Owsley as she has resigned her 
position after over 13 years with TOCC. 

A motion was made to accept the Human Resources report for February 2022 as presented. 
   

MOTION: Motion by Tony Chana, Seconded by Jonas Robles to accept the Human Resources report 
for February 2022 as presented. 
VOTE: 4 FOR, 0 OPPOSED, 0 ABSTAIN, 2 ABSENT 
MOTION APPROVED 

 

4. Back to Campus Initiative – Paul Robertson, President and Others 

The information compiled for the Back to Campus Initiative was sent to the board electronically. 
More face to face and synchronous course offerings are being planned. Also proposed for full-
time students occupying the dorm should have a percentage of face to face classes. Activities 
and intellectual forums will be explored and meals at no cost will continue. Information will be 
forthcoming and marketed to the community. 

 

• Dr. Paul Robertson, TOCC President, AICF Honoree Recognition; 11:30 a.m. 

TOCC President Dr. Paul Robertson has been honored by the AICF as the 2022 TCU Presidential 
Honoree. The Trustees assisted in the recognition and Jonas Robles sang an honor song. 
Students from Tohono O’odham High School were introduced to the board and present during 
the recognition. The acknowledgement was recorded and will be sent to the AICF for a virtual 
ceremony on Monday April 04, 2022 at 6:00 p.m. 
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5. IT Department Organizational Chart Change Request – Mario Montes-Helu, Dean for 
Sustainability 

There have been significant changes and an increase in operations due to modifications required 
to face the pandemic and moving to online activities. With more evening class offerings for the 
Fall 2022 semester, more cloud services – CANVAS, Jenzabar, G-Suite, etc. will demand more 
attention, maintenance and a technician to monitor evening classes. 

The new organizational structure will address the needs of the IT Department to better serve 
the college. The Leadership Council and the Deans have reviewed this information. 

A motion was made to approve the changes to the IT Department Organizational Chart as 
presented. 

   
MOTION: Motion by Mary Bliss, Seconded by Jonas Robles to approve the changes to the IT 
Department Organizational Chart as presented. 
VOTE: 4 FOR, 0 OPPOSED, 0 ABSTAIN, 2 ABSENT 
MOTION APPROVED 

 

6. IT Department New Positions Request: Senior Systems Administrator & Technical Support 
Manager – Paul Robertson, President 

The Senior Systems Administrator job description was included in the March 2022 board packet 
and reviewed. 

 
A motion was made to approve the Senior Systems Administrator position as presented. 

   
MOTION: Motion by Jonas Robles, Seconded by Tony Chana to approve the Senior Systems 
Administrator position as presented. 
VOTE: 4 FOR, 0 OPPOSED, 0 ABSTAIN, 2 ABSENT 
MOTION APPROVED 

 
The Technical Support Manager job description was included in the March 2022 board packet 
and reviewed. 
 
A motion was made to approve the Technical Support Manager position as presented. 

   
MOTION: Motion by Mary Bliss, Seconded by Jonas Robles to approve the Technical Support Manager 
position as presented. 
VOTE: 4 FOR, 0 OPPOSED, 0 ABSTAIN, 2 ABSENT 
MOTION APPROVED 

 

7. Apprenticeship Program New Position Request: Apprenticeship Director – Paul Robertson, 
President 

The previous job description: Director of Operations for TOCC Development, LLC, did not specify 
overseeing the apprenticeship program. The new job description outlines duties specific for the 
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apprenticeship program. There is a need of leadership and improvement of the program for a 
positive impact for the applicants and students. 
 
A motion was made to approve the Apprenticeship Director position as presented. 

   
MOTION: Motion by Jonas Robles, Seconded by Tony Chana to approve the Apprenticeship Director 
position as presented. 
VOTE: 4 FOR, 0 OPPOSED, 0 ABSTAIN, 2 ABSENT 
MOTION APPROVED 

 

8. O’odham Language Center Bid Status - Paul Robertson, President 

The RFP yielded one bid. Options for moving forward were raised. By consensus the BOT 
directed the TOCC Administration to review options and present the information to the BOT. A 
decision can then be made to proceed. 

 

REPORTS – BY DIVISION and DIVISION COMPONENTS 

The TOCC Division and Division Component Reports were reviewed and high points summarized. 

 
1. President, HR, Operations, Community of Practice 

 
2. Education Division 

 
3. Student Services Division 

 
4. Sustainability, IT, IE, Workforce and Community Development 

 
5. Student Life, Residence Life, Athletics 

 
GENERAL MATTERS 
 

8. Executive Session 
 The BOT excused the attendees and convened for an Executive Session at 1:21 p.m. 
 

ADJOURNMENT – 1:41 p.m. 
 

MOTION: Motion by Mary Bliss, Seconded by Jonas Robles to adjourn the March 2022 BOT regular 
meeting. 
VOTE: 4 FOR, 0 OPPOSED, 0 ABSTAIN, 2 ABSENT 
MOTION APPROVED 
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TOHONO O'ODHAM COMMUNITY COLLEGE 

TO: BOARD OF TRUSTEES 

THRU: PAUL ROBERTSON, PRESIDENT 

FROM: MICKIE WIDENER, HUMAN RESOURCES ASSISTANT 

SUBJECT: AGENDA ITEM— APRIL 2022 

DATE: 4/4/2022 

CC: FILE 

Background  
The following employees are recommended for the Board’s consideration as new hires. 

Recommendation 

The President recommends the approval of the employees on the attached list as new hires for the Tohono 
O'odham Community College.            
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RESOURCE LIST  
March 2022 

 
   New Hires: 

Name Position Date 
Paschell Wilson Culinary Arts Instructor 3/28/2022 

 

Ms. Paschell Wilson has provided her Personal Chef Services for 
31 years and was Long Term Substitute Teacher with Glendale 
Unified School District for seven months. She was Kid’s Café 
and Culinary Instructor with Perspectives, Inc. for six months 
and Executive Chef/Culinary Instructor with Mountain Berry 
Culinary for seven months. Ms. Wilson was Executive 
Chef/Kitchen Manager/Catering Coordinator with Luca Bella 
Personal Chefs and Catering for two years and eight months. 
She was Chef/Culinary Instructor/Program Coordinator with 
Flipany for two years. 
 
Ms. Paschell Wilson earned her Masters of Science, Bachelors of 
Arts from Arizona State University. She received her Associate 
of Applied Science from Tidewater Community College. 
 
Ms. Wilson has certifications in CPR, Food Safety Manager, 
Classical Cooking, Catering and Kitchen Management. 

 

Jeremy Tashquinth Lead Facilities Maintenance  3/28/2022 

 

Mr. Jeremy Tashquinth was Facilities Maintenance Technician 
with TOCC for five months. He was a Cattle Rancher for two 
years with Gu-Achi Livestock RangeP2.  Jeremy was a Fabricator 
for three years and ten months with Price Industries. 

Mr. Tashquinth received a Certificate in Facility Maintenance 
Repair and Building from Tohono O’odham Community 
College. 

 

Rocky Marks Facilities Maintenance Technician I 4/4/2022 

 Mr. Rocky Marks was Community Laborer with Topawa 
Community, Babquivari District for four years and three months. 
He was Apprentice Electrician with Delta Diversified Enterprises 
for six months and he was Apprentice Electrician with Industrial 
West Electric for two months. Mr. Marks was Custodian for 
Tohono O’odham Community College for seven months. He was 
Landscaper for Desert Glen Landscaping for one month and 
Labor Worker for Sells District for 10 months. 

Mr. Rocky Marks is a participant in TOCC’s Apprenticeship 
Program. 
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TOHONO O'ODHAM COMMUNITY COLLEGE 

TO:

THRU: 

FROM:

SUBJECT: 

DATE: 

CC: 

BOARD OF TRUSTEES  

PAUL ROBERTSON, PRESIDENT 

LEADERSHIP COUNCIL – REVIEWED THE ISSUE ON MARCH 7, 2022 

JAI JUAN, RECRUITER 

TOCC BRANDING GUIDE 

APRIL 4, 2022  

EVAN THOMAS, SPECIAL ASSISTANT TO THE PRESIDENT 

Background: As a growing institution, Tohono O’odham Community College is developing new 
programs, and more employees are involved in producing outreach and other material that is 
viewed by the public. As a new employee in fall 2020, I noticed that there were different colors, 
fonts, logos, and presentation styles in usage at TOCC, and I heard from others that they were 
concerned about this as well. In fall 2021, a group of us started meeting periodically to work on 
these branding issues. We heard from concerned parties, such as Head Athletic Coach Michael 
Steward, and worked to reach a consensus on colors, logos, and other details. We wrote up our 
recommendations in a Branding Guide and shared the guide with the College’s Deans on 
February 4, 2022. We presented the guide to the College’s Leadership Council on February 7, 
2022, and after a month, on March 7, 2022, we checked in with the Leadership Council. There 
were no requested changes, and the Council approved the Branding Guide. The Branding 
Committee had these members: 

The Branding Committee 
Jai Juan 
Martha Lee 
Deshon Miguel 
Anselmo Ramon 
Daniel Sestiaga 
Evan Thomas 

Justification: The first three sentences of the Branding Guide describe the scope of the 
committee’s work: 
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Branding is the process of making an organization recognizable through 
distinctive design. The purpose of branding is to communicate visually to 
an organization’s stakeholders and audiences. The “brand” consists of the 
color, fonts, and visual expressions that signal the organization’s 
message.    (TOCC Branding Guide 2022, p. 1) 

The rest of the Branding Guide contains the information that is needed for the College to 
present a unified and distinctive visual message. The guide provides approved colors, official 
logos, recommended fonts, and so on. The guide also sets up a process for programs or 
departments within the College to create their own logos that coordinate with the overall 
College brand. 

Two Branding Committee members are working with Mr. Tony Johnson, the graphic designer 
who designed TOCC’s logos, to develop line versions and an apparel version of the current 
logo. This work will be completed in the next couple of months. We are presenting the 
Branding Guide for the Board’s review while finishing this last detail. 

Action Requested:  Please review the Branding Guide and approve the processes and logos 
described in it. 
 
Recommendation:  The President recommends approval of the Branding Guide. 
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TOHONO O' ODHAM COMMUNITY COLLEGE 
 

 

TO: BOARD OF TRUSTEES 

THRU: PAUL ROBERTS, PRESIDENT 

FROM: RON GERONIMO, CO-DIRECTOR, O’ODHAM LANGUAGE CENTER 

SUBJECT: PART-TIME PROJECT SPECIALIST JOB DESCRIPTION  

DATE: MARCH 30, 2022 

CC: MICKIE WIDENER, HUMAN RESOURCES ASSISTANT 
 
 

Background:  The O’odham Language Center was recently awarded a one-year Association of 
Tribal Archives, Libraries and Museums NEH SHARP Grant to fund the Revitalizing Tohono 
O’odham Oral History: A Digital Humanities Project. The project is an extension of the Doris 
Duke Native American Oral History Project the O’odham Language Center is currently a part of 
through the Arizona State Museum.  
The goal of this project is to transcribe 119 oral history recordings collected from 1966-1970 to 
make them accessible to O’odham and the general public for educational purposes, to contribute to 
language programs, and general use. The grant award allocates funding for a part-time Project 
Specialist and consultants to complete the transcription work needed to make the recordings 
accessible. 

 
Justification: To prepare the recordings for public access and use, funding is allocated through the 
grant to hire a part-time Project Specialist and consultants. The part-time Project specialist will be 
primarily responsible for: 

• comparing the transcripts to the recordings to ensure accuracy 
• translating materials recorded in the O’odham language 
• transcribing recordings that have not been transcribed 
• adding community content i.e. photographs, documents, etc. 
• obtaining permission forms from participants or family members of deceased participants  
• adding traditional knowledge labels, and 
• working with the Oral History Metadata Synchronizer program to index the project 

recordings. 

 
Action Requested: We request the BOT to approve the job description for a Part-time Project 
Specialist for the O’odham Language Center. 
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Recommendation: The President recommends the job description for the Part-time Project 
Specialist. Based on review of the specialist’s roles and responsibilities, and alignment with the 
grant specifications, it is recommended that the pay be as follows:  

Hourly: $18.00 
The project specialist will work approximately 108 hours per month at a rate of 
$18.00 per hour for one year totaling, $23,328.00.  
 

ATTACHMENT: Project Specialist job description. 

77



TOHONO O’ODHAM COMMUNITY COLLEGE 
JOB ANNOUNCEMENT 

 

 

 

Job Title: Project Specialist 
Reports To: Co-Directors Tohono O’odham Language Center 
Status: Part-time/ Temporary/ Non-exempt (One year grant funded) 
Salary: $18.00 per hour 
  

SUMMARY: This Project Specialist is responsible for ensuring the completion of activities for 
the Revitalizing Tohono O’odham History Project. The Specialist will index the O’odham 
materials in the Doris Duke Oral History Collection and will evaluate the accuracy of translations 
and transcriptions. The position will also identify and locate original project participants or 
family members of participants to update information and gather additional content to include 
with the oral histories.  
 
ESSENTIAL DUTIES: 

• Review collection to determine which recordings need to be translated or transcribed 
• Compare completed transcripts to oral recordings to ensure accuracy. 
• Assist with indexing of project recordings 
• Identify project participants or family members of project participants. 
• Identify and add community content (photographs or documents) to oral history 

recordings 
• Attend Language Center meetings as necessary  
• Support the T-So:son (Our Core Values) including T-Wohocudadag - Our Beliefs, T-

Apedag - Our Well-Being, T-Pi:k Elida - Our Deepest Respect and I-We:mta - Working 
Together;  

• Performs other similar duties related to the Revitalizing Tohono O’odham History Project.  
 

TRAINING AND EXPERIENCE: 
Minimum Qualifications: 

• High School Diploma or GED equivalent 
• Ability to read, write, and speak O’odham. 

 
Additional Consideration May Be Given to Individuals w ith the Follow ing 
Qualifications: 

• Knowledge and understanding in the history and contemporary issues facing Native 
peoples. 

LICENSING REQUIREMENTS 
• Valid Arizona Driver’s license with no DUI’s or major traffic offences within the past year. 
• Must successfully pass a background check and fingerprint clearance. 

KNOWLEDGE: 
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• Knowledge of the customs, culture, traditions, and protocols of the Tohono O’odham 
Nation. 

• Knowledge and understanding of language and cultural related issues and history of the 
Tohono O’odham. 

• Knowledge of courtesies and customs pertaining to communication with the O’odham 
community. 

• Knowledge of professional ethics relating to historical and cultural information gathering. 
 

SKILLS: 

• Compilation, analyzing, and organizing information and data; 
• Establishing and maintaining effective working relationships with Community Members; 
• Computer literacy with proficiency in word processing and Microsoft Office; Excellent 

verbal and written communication. 
 

WORK ENVIRONMENT: 
TOCC is a tribal college located on the Tohono O’odham Nation, 60 miles west of Tucson.  The 
Project Specialist will work closely with members of the Tohono O’odham Nation within a 
multicultural setting. 
 

HOW TO APPLY 
Applications are available on line at www.tocc.edu. Interested applicants must submit a 

completed TOCC application for employment, resume, related degrees, transcripts, certificates, 
a list of two references (name, position, organization and work phone numbers), and two (2) 

letters of recommendation dated within the past twenty-four months.  If claiming Indian 
Preference under Tohono O’odham Ordinance 01-85, submit a copy of certification or 

enrollment card and/ or if claiming Veteran Preference, submit a copy of the DD214 form to: 

TOHONO O’ODHAM COMMUNITY COLLEGE 
ATTENTION:  HUMAN RESOURCES 

P.O. BOX 3129 
SELLS, AZ  85634 

VOICE (520) 479-2307 
FAX (520) 479-2281 

"This institution is an equal opportunity provider and employer.” 
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TOHONO O'ODHAM COMMUNITY COLLEGE 

TO:  BOARD OF TRUSTEES 

THRU: DR. PAUL ROBERTSON 

FROM:  DR. CURTIS PETERSON, DEAN VIGGIANO, LINDA CHAPPEL 

subject:  Full-time positon for Arts- S-Ki:kig Maṣcama Ki:  

CC: 

Background: Increased enrollment, return to in-person classes and resignation of the director 
of the Phoenix center.   

Justification: 

The instructor will teach a full course load in the Visual Arts department.  In addition this 
position will assist in creating a presence for Tohono O’odham Community College in Phoenix 
and operations of the S-Ki:kig Mascama Ki: (the Phoenix Center).  The instructor will need to 
know about traditional O’odham Himdag and arts traditions or will learn about those practices 
and apply them in the classroom.   

Action Requested:  Addition of Full-Time Fine Arts Position for S-ki:Kig Mascama Ki: 

Recommendation:  Approve 
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Job Title:      Art Instructor - Phoenix Center 
Reports To:  Academic Chair 
Status:         Full-time/ Regular/ Exempt  
Salary:         $47,701 annual (DOE) 

SUMMARY: The Instructor will teach courses. Because this is a full-time position, the 
instructor will also be expected to design curriculum, participate in faculty curriculum 
development, and to participate in committee work. Support the College's vision, mission, 
and goals. 

ESSENTIAL DUTIES: 
• Instructs students in a classroom setting in an assigned area of responsibility,

ensuring applicable core competencies are addressed;
• develops course syllabus; plans, teaches, observes; grades assignments completed

by students; and evaluates overall student performance;
• Participates in the development of applicable instructional materials, exams,

workshops, tutorials, presentations, support items, special programs, and/or other
related items;

• Conduct research into new and/or revised pedagogies and educational philosophies,
and maintain currency in the discipline;

• Facilitates study sessions and workshops with students;
• Participate in meetings, committees, and in other college activities;
• May assist in the preparation of schedules and course offerings;
• Develop and implement and integrate Tohono O'odham culture in the curriculum;
• Support the T-Ṣo:ṣon (Our Core Values) including T-Wohocudadag – Our Beliefs, T-

Apedag – Our Well-Being, T-Pi:k Elida – Our Deepest Respect and I-We:mta –
Working Together;

• Performs other duties of a similar nature or level.

TRAINING AND EXPERIENCE: 
Minimum Qualifications: 

Master's degree in the teaching field or masters in any teaching field with 18 
graduate semester hours in the teaching field or masters in any teaching field with 24 
upper division and/or graduate semester hours in the teaching field. 
Experience with, or willingness to learn, multimedia presentation, IIN course delivery, 
and online course development and teaching. 

Additional Consideration May Be Given To Individuals w ith the Follow ing 
Qualifications: 

Ph.D. in the teaching field. 
Ability to speak and understand O'odham and/or Spanish. 
Knowledge and understanding of the historical and contemporary issues facing 
Native peoples. 

TOHONO O’ODHAM COMMUNITY COLLEGE 
JOB ANNOUNCEMENT 
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 Three to five years of instructional experience in an academic environment 

LICENSING REQUIREMENTS: 
Valid Arizona Driver's license with no DUI's or major traffic offences within the past 
two years. 
Must successfully pass a background check and finger print clearance.  
Licenses may be required depending on area of assignment. 

KNOWLEDGE: 
 Instructional methodologies
 Adult learning theory;
 Research methods;
 Student evaluation methods;
 Principles in assigned academic area;
 Advising processes and practices.

SKILLS: 
 Conducting research;
 Evaluating student performance;
 Instructing students;
 Communication, interpersonal skills as applied to interaction with subordinates,

coworkers, supervisor, and the general public.
 Creating collateral materials for class sessions;
 Advising students;

WORK ENVIRONMENT: 
TOCC is a tribal college located on the Tohono O'odham Nation, 60 miles west of Tucson. 
The incumbent will work closely with members of the Tohono O'odham Nation within a 
multi-culture setting. Proof of Covid-19 vaccination is a requirement for employment with 
TOCC.  

BENEFITS: 
The College offers a comprehensive benefit package and 401(k). 

HOW TO APPLY 
Applications are available on line at www.tocc.edu. •Interested applicants must submit a 

completed TOCC application for employment, resume, related degrees, transcripts, 
certificates, a list of two references (name, position, organization and work phone numbers), 
and two (2) letters of recommendation dated within the past twenty-four months. If claiming 
Indian Preference under Tohono O'odham Ordinance 01-85, submit a copy of certification or 
enrollment card and/ or if claiming Veteran Preference, submit a copy of the DD214 form to: 

TOHONO O'ODHAM COMMUNITY COLLEGE 
ATTENTION: HUMAN RESOURCES 

P.O. BOX 3129 
SELLS, AZ 85634 

VOICE (520) 479-2307 
FAX (520) 479-2281 

"This institution is an equal opportunity provider and employer." 
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TOHONO O'ODHAM COMMUNITY COLLEGE 

TO:  BOARD OF TRUSTEES  

THRU: DR. PAUL ROBERTSON, PRESIDENT 

FROM:  DR. TIFFANY VIGGIANO, ACADEMIC DEAN 

SUBJECT:  Reclassification of Ed. Division’s Program Coordinator  

CC:  

Background: The move to advising within the Ed. division has created a significant increase in 
workload. Administrative assistant is required to meet work needs (see additional request). 
Program Coordinator will be expected to supervise Administrative Assistant and provide training 
to Advising Coordinator. This is a change in responsibility.  

 

Justification: Increase in responsibility.   

 
Action Requested:   Change classification of Ed. Division’s Program Coordinator from non-
exemption classification to exempt level, increasing her pay from $ 46,081 to $47,475-$48,050 
band.  
 
Recommendation:  Approve 
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Job Title: AcademicProgram Coordinator 
Reports To: Academic Dean   
Status: Full time/ Regular/ HourlyExempt 
Salary: $43,000 47, 500-48, 050 annual (DOE) 
 
SUMMARY: The AcademicProgram Coordinator (AC) plays a central role in organizing, 
supervising, and maintaining a steady flow of work in the Education Division of the College. The 
AC must have exemplary customer services skills, excellent problem solving skills, ability to 
handle a diverse range of tasks on a timely basis, capacity to deal effectively with crisis 
situations that may arise, and tolerance for working on short timelines in order to achieve 
needed ends. The AC will need to have a good overall working knowledge of higher education 
processes including curriculum, registration, advisement, financial aid, and course scheduling.  
The Coordinator will support the T-So:son (Our Core Values) including T-Wohocudadag – Our 
Beliefs, T-Apedag – Our Well-Being, T-Pi:k Elida – Our Deepest Respect and I-We:mta – 
Working Together. 
 
ESSENTIAL DUTIES: 
 Manage and coordinate administrative and academic projects for the Academic Dean 

including arranging special events; 
 Prepare and edit correspondence, communications, presentations and other documents; 
 Monitor, respond to and distribute incoming communications including emails as 

needed; 
 Work with faculty members, including adjunct faculty to meet the Education Division 

needs; 
 Answer and manage incoming calls and respond in a timely matter; 
 Provide operations support via budget module in Jenzabar and monitor budget 

expenditures; 
 Track and maintain various department records, including databases, course bank, 

curriculum tracking, syllabi, adjunct faculty contracts, room and course scheduling, 
advising trees and mailing lists; 

 Interacts with incoming internal and external visitors in a professional, welcoming 
manner; 

 Maintain cooperative working relationship with College staff, other organizations, and 
the public.  Participate on College committees as requested;  

 Support the T-So:son (Our Core Values) including T-Wohocudadag- Our Beliefs, T-
Apedag – Our Well-Being, T-Pi:k Elida – Our Deepest Respect and I-We:mta – Working 
Together; 

 Provide supervision for the Administrative Assistant; 
 Perform other duties of a similar nature of level. 

 
TRAINING AND EXPERIENCE: 
Minimum Qualifications: 
 Associate’s degree from an accredited college or university or an equivalent combination 

of education and experience necessary to perform the essential responsibilities of the 
Academic Coordinator and two years related experience; 

TOHONO O’ODHAM COMMUNITY COLLEGE 
JOB ANNOUNCEMENT 
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 Two years of administrative experience in an educational institution, preferably in higher 
education. 

 
 
 
 
 
 
Additional Consideration May Be Given To Individuals w ith the Follow ing 
Qualifications:  
 Bachelor’s degree from an accredited college or university; 
 One-year supervisory experience; 
 Ability to speak and understand O’odham language; 
 Knowledge and understanding of the historical and contemporary issues facing Native 

peoples. 
 
LICENSING REQUIREMENTS  
 Valid Arizona Driver’s license with no DUI's or major traffic offenses within the past two 

years. 
 Must successfully pass a background check. 

 
KNOWLEDGE: 
 Basic managerial principles and practices; 
 Computer literacy with proficiency in word processing and Microsoft Office; 
 Jenzabar data management system expertise or expertise with a similar system.  

 
SKILLS: 
 Ability to work well with a diverse student body and to exhibit and practice excellent 

customer service practices; 
 Ability to relate to individuals and be approachable; 
 Excellent oral and written communication skills; 
 Knowledge of higher education to include knowledge of course scheduling, curriculum 

processing and development. 
 
WORK ENVIRONMENT: 
TOCC is a tribal college located on the Tohono O’odham Nation, 60 miles west of Tucson. The 
Coordinator will work closely with members of the Tohono O’odham Nation within a 
multicultural setting. Proof of Covid-19 vaccination is required for employment with TOCC. 
 
BENEFITS 
The College offers a comprehensive benefit package and 401(k).   
 

HOW TO APPLY 
Applications are available on line at www.tocc.edu. Interested applicants must submit a 

completed TOCC application for employment, resume, related degrees, transcripts, certificates, 
a list of threetwo references (name, position, organization and work phone numbers), and three 

(3two (2) letters of recommendation dated within the past twelvetwenty-four months.  If 
claiming Indian Preference  

under Tohono O’odham Ordinance 01-85, submit a copy of certification or enrollment card and/ 
or if claiming Veteran Preference, submit a copy of the DD214 form to: 

 
TOHONO O’ODHAM COMMUNITY COLLEGE 

ATTENTION:  HUMAN RESOURCES 
P.O. BOX 3129 

SELLS, AZ  85634 
VOICE (520) 383-0049479-2307 
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FAX (520) 383-0029479-2281 
 

"This institution is an equal opportunity provider and employer." 
 

 
BOT Approved: 2/14/19 sdo 
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Job Title: Program Coordinator 
Reports To: Academic Dean   
Status: 
Salary: 

Full time/ Regular/Exempt 
$ 47,500 Annual (DOE) 

SUMMARY: The Program Coordinator plays a central role in organizing, supervising, and 
maintaining a steady flow of work in the Education Division of the College. The AC must have 
exemplary customer services skills, excellent problem solving skills, ability to handle a diverse 
range of tasks on a timely basis, capacity to deal effectively with crisis situations that may arise, 
and tolerance for working on short timelines in order to achieve needed ends. The AC will need 
to have a good overall working knowledge of higher education processes including curriculum, 
registration, advisement, financial aid, and course scheduling.   

ESSENTIAL DUTIES: 
 Manage and coordinate administrative and academic projects for the Academic Dean

including arranging special events;
 Prepare and edit correspondence, communications, presentations and other documents;
 Monitor, respond to and distribute incoming communications including emails as

needed;
 Work with faculty members, including adjunct faculty to meet the Education Division

needs;
 Answer and manage incoming calls and respond in a timely matter;
 Provide operations support via budget module in Jenzabar and monitor budget

expenditures;
 Track and maintain various department records, including databases, course bank,

curriculum tracking, syllabi, adjunct faculty contracts, room and course scheduling,
advising trees and mailing lists;

 Interacts with incoming internal and external visitors in a professional, welcoming
manner;

 Maintain cooperative working relationship with College staff, other organizations, and
the public.  Participate on College committees as requested;

 Support the T-So:son (Our Core Values) including T-Wohocudadag- Our Beliefs, T-
Apedag – Our Well-Being, T-Pi:k Elida – Our Deepest Respect and I-We:mta – Working
Together;

 Provide supervision for the Administrative Assistant;
 Perform other duties of a similar nature of level.

TRAINING AND EXPERIENCE: 
Minimum Qualifications: 
 Associate’s degree from an accredited college or university or an equivalent combination

of education and experience necessary to perform the essential responsibilities of the
Academic Coordinator and two years related experience;

 Two years of administrative experience in an educational institution, preferably in higher
education.

TOHONO O’ODHAM COMMUNITY COLLEGE 
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Additional Consideration May Be Given To Individuals w ith the Follow ing 
Qualifications:  
 Bachelor’s degree from an accredited college or university; 
 One year supervisory experience; 
 Ability to speak and understand O’odham language; 
 Knowledge and understanding of the historical and contemporary issues facing Native 

peoples. 
 
LICENSING REQUIREMENTS  
 Valid Arizona Driver’s license with no DUI's or major traffic offenses within the past two 

years. 
 Must successfully pass a background check. 

 
KNOWLEDGE: 
 Basic managerial principles and practices; 
 Computer literacy with proficiency in word processing and Microsoft Office; 
 Jenzabar data management system expertise or expertise with a similar system.  

 
SKILLS: 
 Ability to work well with a diverse student body and to exhibit and practice excellent 

customer service practices; 
 Ability to relate to individuals and be approachable; 
 Excellent oral and written communication skills; 
 Knowledge of higher education to include knowledge of course scheduling, curriculum 

processing and development. 
 
WORK ENVIRONMENT: 
TOCC is a tribal college located on the Tohono O’odham Nation, 60 miles west of Tucson. The 
Coordinator will work closely with members of the Tohono O’odham Nation within a 
multicultural setting. Proof of Covid-19 vaccination is required for employment with TOCC. 
 
BENEFITS 
The College offers a comprehensive benefit package and 401(k).  

HOW TO APPLY 
Applications are available on line at www.tocc.edu. Interested applicants must submit a 

completed TOCC application for employment, resume, related degrees, transcripts, certificates, 
a list of two references (name, position, organization and work phone numbers), and two (2) 

letters of recommendation dated within the past twenty-four months.  If claiming Indian 
Preference under Tohono O’odham Ordinance 01-85, submit a copy of certification or 

enrollment card and/ or if claiming Veteran Preference, submit a copy of the DD214 form to: 
 

TOHONO O’ODHAM COMMUNITY COLLEGE 
ATTENTION:  HUMAN RESOURCES 

P.O. BOX 3129 
SELLS, AZ  85634 

VOICE (520) 383-479-2307 
FAX (520) 479-2281 

 
"This institution is an equal opportunity provider and employer." 

 
 
BOT Approved: 
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TOHONO O'ODHAM COMMUNITY COLLEGE 

TO:   BOARD OF TRUSTEES  

THRU:  PAUL ROBERTSON, PRESIDENT 

  ADMINISTRATION– REVIEW DATE: MARCH 22, 2022 

FROM:    LIZ ZEPEDA AND DR. SUDIP “SAM” SEN, STUDENT SERVICES  

SUBJECT: S-KI:KIG MAṢCAMA KI: DIRECTOR AND S-KI:KIG MAṢCAMA KI: 
SITE TECHNICIAN JOB DESCRIPTIONS 

DATE:  APRIL 7, 2022 

CC:  EVAN THOMAS, SPECIAL ASST TO THE PRESIDENT 

Background:  

S-ki:kig Maṣcama Ki:ʼs staffing has not been adequate to support the needs of the Center. The 
previous structure of having a manager serve as the liaison between S-ki:kig Maṣcama Ki: staff did 
provide the necessary support as planned.  
 
Justification:  

The conversion of both positions in Phoenix from a Coordinator to a Director and the 
Administrative Assistant to a Site Technician will allow the staff at the Center to make decisions 
more readily. The Director position will have the autonomy to act from an informed perspective 
for the Phoenix Center. Also, by reporting directly to the Dean of Student Services, there will not 
be a loss of momentum or information as it relates to matters directly affecting the Phoenix 
Center. The conversion of the Administrative Assistant to a Site Technician will allow for a 
greater range of responsibilities in order to more readily assist the Site Director.  

The combination of strengthened positions with more authority to act with a greater degree of 
autonomy will result in forward movement as far as recruitment of students, outreach to 
community partners, and engagement in dual enrollment and other activities that will strengthen 
the Center. 

 
Action Requested:  We request the BOT to approve the job descriptions for a Phoenix Site 
Director and a Phoenix Site Technician. 
 
Recommendation:  The President recommends the approval of the new job descriptions for  
S-ki:kig Maṣcama Ki:. Based on a review of the position’s duties, responsibilities, and level it is 
recommended that the rate of pay be as indicated on the accompanying job descriptions.  
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TOCC Job Announcement – Phoenix Center Coordinator 
 
 
Job Title: Phoenix Center Coordinator 
Reports To: Dean of Student Services 
Status: Full time, Exempt  
Salary:  $40,000 annual (DOE) 
 
SUMMARY: The Phoenix Center Coordinator will be responsible for handling a full-range of activities 
to develop and support the Center. The Coordinator will identify possible sites for course delivery, 
oversee the course delivery site operations, and conduct outreach with partners in the Phoenix area. The 
Coordinator will also be responsible for registering and advising students, assisting students in financial 
aid applications, coordinating with TOCC bookstore, with finance and financial aid offices, and with 
admissions and records. The Coordinator will need to be a high-energy, self-directed person who has a 
passion for education and for building an organization from the ground up. 
 
ESSENTIAL DUTIES: 
 Conduct outreach to partners in Phoenix who help support the Phoenix Center. 
 Serve as a liaison to students, parents, businesses, community members, and other interested 

parties. 
 Work routinely with TOCC Administration and Finance, Student Services, and Education 

Division to assist students with financial aid, College registration, grade submission and a range 
of other needed services.   

 Represent TOCC at meetings, public events, and training sessions in the Phoenix area. 
 Assist TOCC administration in identifying and securing needed support for the Phoenix Center to 

include securing adjunct faculty, securing and monitoring the site for delivery of courses. 
 Develop methods to correspond with students including working with IT at TOCC to ensure 

students have TOCC email addresses. 
 Work closely with adjunct faculty teaching at the Phoenix Center to ensure good communication 

concerning student issues, attendance, and retention of students.  
 Work outside of regular working hours to include evenings and weekends when classes are being 

held. 
 
TRAINING AND EXPERIENCE: 
Minimum Qualifications: 
 Bachelor's degree preferred. Associate degree with relevant work experience will be considered. 
 Experience in the field of education and an understanding of higher education and its operations. 

 
Additional Consideration May Be Given to Individuals with the Following Qualifications:  
 Ability to speak and understand O’odham and/or Spanish. 
 Knowledge and understanding of the history and of contemporary issues facing Native people. 
 Familiarity with the O’odham and other native communities in the Phoenix area. 
 Experience working with native populations. 

 
LICENSING REQUIREMENTS: 
 Valid Arizona Driver’s license with no DUI's or major traffic offenses within the past two years. 

 
KNOWLEDGE: 
 Knowledgeable about academic programs, degrees and certificates, financial aid, internships, and 

career choice.  
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 Must be knowledgeable about confidentiality provisions of FERPA and of financial aid 
 Knowledgeable about accreditation and transfer of credits 

 
SKILLS: 
 Public speaking ability 
 Maintain confidentiality 
 Excellent customer service skills 
 Able to handle a variety of tasks and to follow through while paying attention to detail 
 Be able to manage multiple projects while under pressure to meet deadlines; 
 Ability to write clearly and to communicate using email and other electronic media. 
 Know how to use Office software including Word, PowerPoint, and Excel 

 
WORK ENVIRONMENT 
TOCC is a tribal college located on the Tohono O’odham Nation, 60 miles west of Tucson. The Phoenix 
Center Coordinator will work closely with members of the Tohono O’odham Nation in the Phoenix area, 
with personnel at TOCC, and with community members in the Phoenix area. Some travel required, 
including from Phoenix to Sells, AZ. Due to the nature of the position, there will be some evening and 
weekend work requirements. 
 
BENEFITS 
The College offers a comprehensive benefit package and 401(k).  

 
HOW TO APPLY 
Applications are available on line at www.tocc.edu. Interested applicants must submit a completed TOCC 
application for employment, resume, related degrees, transcripts, certificates, a list of three references 
(name, position, organization and work phone numbers), and three (3) letters of recommendation dated 
within the past twelve months.  If claiming Indian Preference under Tohono O’odham Ordinance 01-85, 
submit a copy of certification or enrollment card. To claim Veterans Preference, submit a copy of the 
DD214 form to: 
 
Tohono O’odham Community College 
Attention:  Human Resources 
P.O. Box 3129 
Sells, AZ  85634 
Voice (520) 383-0049 
"This institution is an equal opportunity provider and employer." 
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Job Title: Phoenix Center Director 
Reports to:  Dean of Student Services 
Status: Full time, Exempt  
Salary: $60,349 
 
SUMMARY: The S-ki:kig Maṣcama Ki: (Phoenix Center) Director conducts a range of activities 
to develop and support the Center, which is one of TOCC’s three sites. The Director oversees 
site operations and conducts outreach with partners in the Phoenix area. The Director works 
with and supervises the site technician to ensure that students are advised, registered, and 
otherwise assisted in their educational objectives. The Director must be a high-energy, self-
directed person with a passion for education and for building an organization that can help 
students succeed. 
 
ESSENTIAL DUTIES: 
 Supervise the Phoenix Center Staff. 
 Conduct outreach to partners in Phoenix. 
 Take steps to raise the profile of the Phoenix Center in the broader community in order 

to support increased enrollment, particularly of O’odham and other Native students. 
 Serve as a liaison to students, parents, businesses, community members, and other 

interested parties. 
 Work with TOCC Administration and Finance, Student Services, and Education Division 

to assist students with financial aid, registration, grade submission and a range of other 
needed services.   

 Represent TOCC at meetings, public events, and training sessions in the Phoenix area. 
 Assist TOCC administration in identifying and securing needed support for the Phoenix 

Center to include securing adjunct faculty, securing and monitoring the site for delivery 
of courses. 

 Work closely with adjunct faculty teaching at the Phoenix Center to ensure good 
communication concerning student issues, attendance, and retention of students.  

 Work outside of regular working hours to include evenings and weekends when classes 
are being held. 

 Interface with the administration of the larger TOCC organization and communicate 
regularly  

 
TRAINING AND EXPERIENCE: 
Minimum Qualifications: 
 Bachelor's degree or higher required.  
 Two years’ minimum experience working in higher education. 
 Experience in the field of education and an understanding of higher education and its 

operations. 
 
Additional Consideration May Be Given to Individuals w ith the Follow ing 
Qualifications:  
 Ability to speak and understand O’odham and/or Spanish. 

TOHONO O’ODHAM COMMUNITY COLLEGE 
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 Experience as a community organizer
 Knowledge and understanding of the history and of contemporary issues facing Native

people.
 Familiarity with the O’odham and other native communities in the Phoenix area.
 Experience working with Native American populations.

LICENSING REQUIREMENTS: 
 Valid Arizona Driver’s license with no DUI's or major traffic offenses within the past two

years.

KNOWLEDGE: 
 Knowledgeable of the educational environment, and the ability to interface with

students, faculty, and administration on all levels
 Knowledgeable about academic programs, degrees and certificates, financial aid,

internships, and career choice.
 Must be knowledgeable about confidentiality provisions of FERPA
 Knowledgeable about accreditation and transfer of credits

SKILLS: 
 Ability to assess a situation and to move forward to achieve operational goals with

minimum supervision.
 Public speaking ability
 Maintain confidentiality
 Excellent customer service skills
 Able to handle a variety of tasks and to follow through while paying attention to detail

 Be able to manage multiple projects while under pressure to meet deadlines;

 Ability to write clearly and to communicate using email and other electronic media.

 Know how to use Office software including Word, PowerPoint, and Excel

WORK ENVIRONMENT 
TOCC is a tribal college located on the Tohono O’odham Nation, 60 miles west of Tucson. The 
Phoenix Center Coordinator will work closely with members of the Tohono O’odham Nation in 
the Phoenix area, with personnel at TOCC, and with community members in the Phoenix area. 
Some travel required, including from Phoenix to Sells, AZ. Due to the nature of the position, 

there will be some evening and weekend work requirements. 

BENEFITS 
The College offers a comprehensive benefit package and 401(k). 

HOW TO APPLY 
Applications are available online at www.tocc.edu. Interested applicants must submit a 

completed TOCC application for employment, resume, related degrees, transcripts, certificates, 
a list of three references (name, position, organization and work phone numbers), and three (3) 
letters of recommendation dated within the past twelve months.  If claiming Indian Preference 
under Tohono O’odham Ordinance 01-85, submit a copy of certification or enrollment card. To 

claim Veterans Preference, submit a copy of the DD214 form to: 

Tohono O’odham Community College 
Attention:  Human Resources 

P.O. Box 3129 
Sells, AZ  85634 

Voice (520) 479-2300 x1603 
"This institution is an equal opportunity provider and employer."
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Job Title: Administrative Assistant- Phoenix Center 
Reports To: Phoenix Center Coordinator  
Status: Full-time/ Regular/ Non-Exempt 
Salary: $15.00 an hour 
 
SUMMARY: Responsibilities may include providing organizational or departmental information 
to students; compiling data and reports; scheduling appointments and meetings; processing 
requisitions; planning special events; reviewing, revising and distributing standard documents 
and correspondence; ordering supplies; tracking purchase orders; and performing basic 
quantitative and qualitative reviews of data. The Assistant will support the T-Ṣo:ṣon (Our Core 
Values) including T-Wohocudadag – Our Beliefs, T-Apedag – Our Well-Being, T-Pi:k Elida – Our 
Deepest Respect and I-We:mta – Working Together. 
 
ESSENTIAL DUTIES: 
 Initiates, processes, and reviews routine and/or specialized paperwork, forms, reports, 

and/or confidential information related to assigned area of responsibility, ensuring 
completeness and accuracy of information; maintains related records; 

 Performs various clerical duties, utilizing standard office equipment, to include: 
screening incoming calls; taking and transmitting messages; distributing mail; making 
photocopies; performing data entry; and scheduling appointments and/or department 
activities; 

 Responds to requests for information, in person, via e-mail, and over the phone; 
answers routine questions and provides information; directs visitors to appropriate 
locations; 

 Prepares and/or enters a variety of information into applicable documents, 
spreadsheets, documents, invoices, databases, logs, forms, and/or other related areas, 
utilizing established guidelines and procedures; 

 Drafts and types a variety of documents, including letters, memos, contracts, and/or 
other related documents; 

 Mails and distributes a variety of College catalogs, newsletters, messages, and/or other 
related documents; 

 Performs other duties of a similar nature or level. 
 
TRAINING AND EXPERIENCE: 
Minimum Qualifications: 
 High School Diploma or GED, and up to one year of additional training beyond college; 

and two to three years of office support experience. 
 
Additional Consideration May Be Given To Individuals w ith the Follow ing 
Qualifications:  
 Ability to speak and understand O’odham and/or Spanish. 
 Knowledge and understanding in the history and contemporary issues facing Native 

peoples. 
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LICENSING REQUIREMENTS  
 Valid Arizona Driver’s license with no DUI's or major traffic offenses within the past year. 

 
KNOWLEDGE: 
 Customer service principles;  
 Communication methods and techniques; 
 Data collection and analysis techniques; 
 Modern office procedures, methods, and equipment;  
 Filing and recordkeeping principles;  
 Records management techniques;  
 Basic office equipment maintenance procedures. 

 
SKILLS: 
 Using a computer and related software applications;  
 Providing customer service;  
 Compiling and tabulating data; 
 Preparing correspondence; 
 Filing; 
 Processing information utilizing established procedures;  
 Using modern office equipment;  
 Maintaining records and files; 
 Maintaining office equipment; 
 Communication, interpersonal skills as applied to interaction with coworkers, supervisor, 

the general public, etc. sufficient to exchange or convey information and to receive work 
direction. 

 
WORK ENVIRONMENT: 
TOCC is a tribal college located on the Tohono O’odham Nation, 60 miles west of Tucson. The 
Phoenix Center Coordinator will work closely with members of the Tohono O’odham Nation in 
the Phoenix area, TOCC personnel, and with community members in the Phoenix area. Some 
travel required, including from Phoenix to Sells, AZ.  Due to the nature of the position, there will 
be some evening and weekend work requirements. 
 
BENEFITS 
The College offers a comprehensive benefit package and 401(k).   

 
HOW TO APPLY 

Applications are available on line at www.tocc.edu. Interested applicants must submit a 
completed TOCC application for employment, resume, related degrees, transcripts, certificates, 
a list of three references (name, position, organization and work phone numbers), and three (3) 
letters of recommendation dated within the past twelve months.  If claiming Indian Preference 
under Tohono O’odham Ordinance 01-85, submit a copy of certification or enrollment card and/ 

or if claiming Veteran Preference, submit a copy of the DD214 form to: 
 

TOHONO O’ODHAM COMMUNITY COLLEGE 
ATTENTION:  HUMAN RESOURCES 

P.O. BOX 3129 
SELLS, AZ  85634 

VOICE (520) 383-0049 
FAX (520) 383-0029 

 
"This institution is an equal opportunity provider and employer." 

 
Rev:  6/7/19 sdo 
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 Job Title: Phoenix Center Site Technician 
Reports To: Phoenix Center Director  
Status: Full-time/Regular 
Salary:  $20/hour 

SUMMARY: The Phoenix Center Site Technician collaborates with the site Director to operate the Center 
so that it can provide optimal support for students. The Technician advises students, helps students 
register, conducts outreach into the Phoenix area in order to recruit students, provides coverage at the 
Center, works closely with Student Support Services in order to ensure that students are afforded access 
to financial aid, tutoring, and other services, and generally works with the Director to make the Center an 
inviting learning space (both physically and virtually) for TOCC students.  

ESSENTIAL DUTIES: 

 Develops and distributes needed marketing materials for posting on TOCC website and
for emailing

 Ensures that the Center runs smoothly and provides an inviting space for students
 Confers with the Director to develop and execute plans aimed at strengthening the

Center and its support for students
 Maintains regular, frequent communication with students and interested parties.
 Advises and assists with student registration
 Conducts outreach to partners in Phoenix through collaboration with the Director
 Maintains excellent communication with students, faculty, and community members via

phone, email, texts, Facebook and other media.
 Drafts letters, memos, contracts, and other needed documents and correspondence
 Performs other duties of a similar nature or level.

TRAINING AND EXPERIENCE: 
Minimum Qualifications: 

Associate's degree or two-year technical certificate in any field; and two to three years 
of Higher education experience. 

Additional Consideration May Be Given to Individuals w ith the Follow ing 
Qualifications:  
 Ability to speak and understand O’odham and/or Spanish.
 Knowledge and understanding in the history and contemporary issues facing Native

peoples.
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LICENSING REQUIREMENTS 
 Valid Arizona Driver’s license with no DUI's or major traffic offenses within the past year.

KNOWLEDGE: 

• Knowledgeable about curriculum and academic programs
• Know how to plan and to problem solve
• Know how to effectively relate to students of various backgrounds and levels
• Know how to communicate effectively with community partners
 Know about how to reach out to leaders in the broader community in order to

help develop the Center

SKILLS: 
 Providing program support;
 Conduct outreach and recruitment to community
 Proficient in use of software for reports and communication;
 Excellent customer service
 Data compilation and reporting

Be able to provide excellent customer service to a range of constituents 
Be able to make presentations regarding the Center and its purposes

 Excellent writing ability 

WORK ENVIRONMENT: 
TOCC is a tribal college located on the Tohono O’odham Nation, 60 miles west of Tucson. The 
Phoenix Center Site Technician will work closely with members of the Tohono O’odham Nation 
in the Phoenix area, TOCC personnel, and with community members in the Phoenix area. Some 
travel required, including from Phoenix to Sells, AZ.  Due to the nature of the position, there will 
be some evening and weekend work requirements. 

BENEFITS 
The College offers a comprehensive benefit package and 401(k). 

HOW TO APPLY 
Applications are available on line at www.tocc.edu. Interested applicants must submit a 

completed TOCC application for employment, resume, related degrees, transcripts, certificates, 
a list of three references (name, position, organization and work phone numbers), and three (3) 
letters of recommendation dated within the past twelve months.  If claiming Indian Preference 
under Tohono O’odham Ordinance 01-85, submit a copy of certification or enrollment card and/ 

or if claiming Veteran Preference, submit a copy of the DD214 form to: 

TOHONO O’ODHAM COMMUNITY COLLEGE 
ATTENTION:  HUMAN RESOURCES 

P.O. BOX 3129 
SELLS, AZ  85634 

VOICE (520) 479-2300 x1603  

"This institution is an equal opportunity provider and employer." 
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President’s Report for March-April 2022 
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Item Actions Discussion/Resolution/Comments 

1) Language 
Center 
Building 

Had Chief of Operations convene a 
meeting to get input on options for 
construction of the O’odham 
Language Center.  

Current bid of 5.1 million seems to be 
very high. Group convened and made 
several recommendations for 
discussion with BOT. 

2) O’odham 
Language 
Center (OLC) 
TEAC Grant  

OLC personnel are working 
with TOCCs O’odham Studies 
Program on development of a 
3.5m dollar proposal to NSF 
due on June 1, 2022 

If the TEAC Center grant is 
awarded, the OLC will enjoy 
700,000/annum for operations for 
five years. 

3) Apprentice 
Program  

Continued to work with Justine 
Romero on program 
development. Participated 
with community 
representatives on the 
Advisory Board. 

Developing written documents w/ 
Ms. Romero that serve to clearly 
identify the state of the program 
and its future trajectory. 

4) SCAC (San 
Carlos Apache 
College) 
campus.  

Maintaining communication 
with Dr. Ahumada. SCAC 
appears to be making good 
progress toward applying for 
candidacy through the Higher 
Learning Commission. 

Meeting scheduled for April 14 BOT 
– BOT and SCAC Board will meet 
jointly at Desert Diamond Casino (in 
person and virtual). 

5) Two Dean 
positions were 
filled in March 
2022. 

Dr. Sudip Sen (Sam) joined 
TOCC as the Dean of Student 
Services on March 18, 2022; 
Dr. Tiffany Viggiano joined 
TOCC on March 22, 2022. 

The new Deans are being 
introduced to administration, 
staff, and faculty. They are 
assessing workloads and 
identifying priorities. 
Enrollment management, dual 
credit, and retention are high 
priorities in Student Services 
Division. Scheduling courses, 
advising protocols/practices 
and other priorities are being 
identified in Education Division. 
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President’s Report for March-April 2022 
Page 2 of 2   
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Item Actions Discussion/Resolution/Comments 

6) Financial Aid 
Benchmarks: 
Spring 2022 
Pell awards 
exceeded 1m 
dollars; 
American 
Indian College 
Fund 
scholarships 
exceeded 
100,000 
dollars.  

Students were provided Pell 
and other scholarships earlier 
in the spring semester than in 
the past.  

Financial Aid personnel are to be 
congratulated as is the outgoing 
interim Dean of Student Services 
who has worked to ensure the FAO 
has the needed support from within 
the institution and from Partners in 
Financial Aid consulting. Title IV Pell 
will surely be audited for FY2022. 

7) Back to 
Campus 
Campaign 

Working with various staff to 
prepare for April 13 organizing 
meeting aimed at bringing 
students back to campus in fall 
semester. Worked with 
Academics to ensure Face-to-
Face classes are on schedule. 
Emphasizing need to fill the 
dorms and take other steps to 
provide a valuable campus 
experience. 

The Back to Campus effort can only 
be successful if I-we:mta is 
embraced and followed. We have to 
work as a team to develop activities, 
opportunities, and our messaging to 
the public. 

8) Request to the 
Nation for 
support for FY 
2023-2027 

Evan Thomas working to 
secure meetings with 
Communities and Districts. 
Presentations are going 
forward, attendance by TOCC 
staff is good.  

Presentations are going well. At the 
rate we are moving all meetings 
with the Districts may be completed 
by mid-May 2022 setting the stage 
for meetings with TOLC Committees 
and the Council itself. 
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Dr. Sudip Sam Sen, Dean of Student Services 
Student Services, March 2022 
Present & Future Initiatives 

Dr S Sen, Dean of Student Services 
 
Present & Future Initiatives 
 

1) Increasing Student Success Metrics (Retention, Graduation, Student Progress & 
Student Advancement) 

2) Building Enrollment 
3) Way to do it 

a) Continue & Initiate Dual Enrollment: A few schools have been identified and 
communications are ongoing with them to offer dual enrollment credits to 
appropriate courses of interest.   

b) Accelerated Pathway for Degrees: TOCC will identify a few high school courses 
and offer TOCC credits for these if students pass with at least `C’ grade. This way 
the students might have the opportunity to build enough credits for an associate 
degrees or certificates from TOCC.    

c) Strengthen Phoenix Center and increase Enrollment: TOCC will strengthen its 
efforts to increase enrollment at the Phoenix Center. A new Center Director and a 
Technician will be pivotal to lead these efforts.  

d) Increase External Fund Raising (e.g., TCUP and others): Funds are very crucial to 
initiate and sustain the all-round efforts to increase enrollment, retention and 
graduation. National Science Foundation’s Tribal College & University Program 
(TCUP) and other minority programs administered by NASA, DOE and DOF will be 
our main sources of funding.   

e) Increase In-demand Course Offer: One of the driving force that attracts students 
to a college is the in-demand courses the college offer. Considering the need of 
the local communities and markets we plan to offer programs in Nursing, Health 
Care, Cybersecurity & Solar Energy etc. in future. 

f) Continue and Initiate Online Course Delivery: Considering that majority of our 
students want online course delivery, we plan to continue & expand our trek in 
this direction.  

g) Continue and Initiate More Evening & Weekend Courses: Considering that 
majority of our students want evening classes we plan to continue & expand our 
offers in this direction.  

h) Continue & Initiate Summer Bridge Programs & Summer Projects: We recognize 
the interest of the community in the summer programs we offer to the high 
school and TOCC students. We plan to strengthen and expand these programs in 
future. 
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i) Improve Registration Process and make it State of the Art: As the enrollment 
number increases we plan to improve our registration process and make it more 
efficient & effortless. We made a lot of progress in this direction and continue to 
move further in providing a state of the art registration experience in future.  

j) More 8 weeks’ crash courses (e.g., writing class): From our past success of 
delivering 8 weeks’ courses we plan to expand our offer  
in this direction, one area of particular interest is the writing classes where our 
students traditionally need more attention and help.   

 
Ofelia Liz Zepeda, Interim Student Services Dean 
Student Services, March 2022 

Issue Discussion Summary/resolution 

Onboarding of Dr. Sudip 
“Sam” Sen, new Student 
Services Dean, began March 
18, 2022. 

Interim is transitioning out 
as permanent dean is 
transitioning into the 
position.  

Interim dean dedicated two weeks to acclimating the new 
dean and will return to original position the first week of 
April. New dean has been meeting with staff and learning 
how TOCC works.  

S-ki:kig Maṣcama Ki: Coverage and next steps 
since the departure of the 
Center Coordinator. 

Final session of the Native American Arts Workshop 
occurred March 12th and 13th. Mr. Ron Carlos was the artist-
in-residence. Students were  

Dr. Sen will be completing the position revisions for both S-
ki:kig Center positions.  

Retention EARS reports are being 
sent out by a new person. 

After getting a training session from Deshon Miguel and our 
consultants from TeckStack, Liz Zepeda sent out the 8 Week 
EARS notification and anticipates sending out the 12 week 
notification until the new Retention Coordinator is hired. 

Vacancies A number of positions are 
vacant, but new Dean needs 
to have input on job 
descriptions.  

Current positions vacant: 

Data Entry Clerk—posted and interviews will be scheduled 
in early April 

Special Projects and Initiatives Manager, Phoenix Center 
Coordinator, and Retention Coordinator position 
descriptions need new Dean’s input before advertising. 

Commencement is 
upcoming. 

We would like to hold a 
concurrent virtual and in-
person commencement 
ceremony. 

A committee has been convened to discuss details. Student 
Services, Sustainability, Education, and the Himdag 
Committee comprise the membership. Date was decided 
upon as May 19th at 11 am in Gewkdag Ṣon Ki: to avoid 
conflict with local graduations. Committee members 
attended the San Isidro Community to request their approval 
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to hold an in-person ceremony. We are being mindful of the 
most recent Executive Orders dated March 22, 2022. 

Dual Enrollment needs to be 
attended to.  

Dual Enrollment 
relationships need to be re-
established or established in 
some cases. 

The IGAs need to received. Currently awaiting feedback or 
IGA from BUSD and BIE. The new schedules are out after a 
delay so the impetus to make contact and arrangements are 
in motion.  

 
 
Chandra Claw, Registrar 
Student Services, March 2022 

Recruiting  

- Updating marketing materials: Main brochure, Program Leaflets, Program Posters, Mission and 
Objective Poster, and Admissions flyers.  

-Recruiting Budget - Joann Miguel approved and completed a budget modification. Approximately, 8,000 
was returned to the Recruiting expense line item. Jai is now taking care of the expenses she budgeted for. 
She needs to complete this by end of April.  

-We would like to a coordinate a Drive Through Open House as a recruiting event for Summer and Fall 
semester as a recruiting event. This would give the community an opportunity to see new the buildings on 
campus and our departments to promote their programs and recruit new and returning students to TOCC.  

- Direct Mailers for Post Offices on and near the TO Nation. This would be targeting new and returning 
students. This would be in lieu of newspaper ads since we no longer have the Runner. This would use 
recruiting budget.  

Admissions:  

- San Carlos students had issues with submitting Online Applications and setting the temporary user 
passwords. Based on conversations with SCAS staff, the problem was the users were forgetting their 
password. It did not appear to be a tech issue.  

-TOCC and PHX center students did not report similar issues. Mario tested the application and created a 
temp user account and didn’t have issues.  

Registration:  

- When Students Register for summer session, their transaction status is now showing as Preregistered. 
That normally doesn’t happen. This is due to a checkbox in the Year Term Table. I think the box was 
checked in error. I emailed Tech Support about it.  
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- Students on Academic Alert, Probation or disqualification are able to register themselves. I asked 
Deshon if we can add a code for an academic hold. This would prevent them from registering online until 
they saw an advisor.  Lisa from SCAS confirmed that she manually entered approximately academic 
standing codes for 37 students for Fall. Joanne from Techstack is planning to update the Academic 
Standings for Fall 2021 for both TOCC and SCAS. I am hoping to have the code for the new hold in 
place soon. We would like for these students to see an advisor before they register.  

Other:  

Spring 2022 Graduation  

- held two information sessions for graduation applications.  

-graduation committee met three times to plan commencement and provide updates. .  

-diploma paper - there were a couple of spelling errors on the diplomas. So we requested for corrections. 
They made one of the corrections, waiting on the second. Once they make the second correction. They 
will provide an updated proof. They provided an updated invoice yesterday.   

Missing Grades   

-Deshon verified that midterm grades were not pulled because Canvas was not utilized, there was no 
midterm grade to pull into Jenzabar. San Carlos confirmed, at least for the Dual Enrollment courses that 
was the case. I would like for all instructors to use Canvas to enter final grades.  

- Followed up with Curtis. Faculty need to fill out the grade list forms for midterm grades.  

Jai Juan - Recruiter  

Key Issues/Items addressed in March 2022 

Issues/Items Actions/Assessment 

Recruitment & Outreach Gila Bend High School Junior Class College Fair - Spoke with 
students about our programs, open door policy and campus 
being open.  

Gila Bend High School- Spoke with two students who are 
behind in their work and would benefit from our HSE programs. 
Put them in contact with Anselmo.  

PXU Native American Education Program Career Night - Spoke 
with students and parents about our programs, free tuition and 
Phoenix Site.  

S.T.A.R.T. Program- spoke with staff from Tohono O’odham 
High School about the program, Sebastian ran through the 
workshop to give them an idea.  
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Dual Enrollment Information Sessions- Spoke with Tohono 
O’odham High School Student and Parent about our program.  

Ha:sañ College & Career Day - spoke with students about our 
programs, campus resources and scholarship opportunities.  

Student Services Commencement Committee - serving on the planning 
committee for this year’s commencement ceremony.  

Program of Study Training - learned the basics of updating a 
student’s program of study.   

On-going Projects High School Outreach: Schedule high school visits, campus 
tours, and other outreach opportunities.  

Dorm Video: spoke with Gabe to coordinate a promotional 
video highlighting the Dorms.  

Main Campus Planning Video: Working with Ron G. Martha L. 
Leslie L. and Monte L. on a “recruitment” style campus video.  

College Preview Day: Begin planning the event(s) for local high 
school students in March. Schedule a virtual visit with BHS and 
an in-person campus tour.  

 

Alberta Espinoza, Counselor 

Key Issues/Items addressed in March 2022 

Issues/Items Actions/Assessment 

Attendance at meetings, 
Special Events 

• 03/01 Himdag Meeting 
• 03/02 I-we:mta Planning Mtg. 
• 03/03 SAMHSA Webinar 
• 03/04 I-we:mta Planning Mtg. 
• 03/04 Take Back The Night (TBTN) Mtg. 
• 03/07 Clinical Debriefing with Intern 
• 03/07 Leadership Council 
• 03/08 Graduation Committee Mtg. 
• 03/08 I-we:mta planning mtg. 
• 03/10 BOT Regular Mtg. 
• 03/10 Presentation to TOHS students visiting TOCC 
• 03/10 Graduation Mtg. 
• 03/11 TOCC All Staff Mtg. 
• 03/14 Clinical Debrief with Interns 

116



• 03/15 Meeting with Principal Wilson regarding Presentation to 
TOHS Parent Group 

• 03/15 SSD Updates 
• 03/15 Webinar: Campus Climate Surveys and TCUs 
• 03/15 Himdag Comm. Mtg. 
• 03/16 Meet with TOHS Parent Group 
• 03/17 I-We:mta Event Run Through 
• 03/18 I-We:mta Event at Huhu’u Weco  
• 03/18 TBTN Meeting 
• 03/21 Leadership Mtg. 
• 03/21 Debriefing with Interns 
• 03/22 ASJ Coordinator’s Weekly Meeting 
• 03/22 Webinar Reclaiming Native Psychological Brilliance 
• 03/23 Graduation Meeting 
• 03/23 2022 Grad Info. Session 
• 03/25 2022 Grad. Info. Session 
• 03/25 ASJ Workshop Strengths, Needs and Culture  
• 03/28 Submitted Weekly Activity Report to Dean Sen 
• 03/28 Debriefing with Interns 
• 03/29 Webinar Dan Schorr Title IX Decision makers 
• 03/29 Himdag Mtg. 
• 03/30 Graduation Meeting  
• 03/30 Meeting with PCHD  
• 03/30 NIJ Grant Meeting with UNO 

Student Intervention and 
Contacts 

Ongoing: Virtual, phone, contact with students regarding, advising, classes, 
support services, Wraparound sessions, Crisis interventions, life skills 
interventions.  

• 53 counseling/Wraparound sessions held for month of March. 
• Personal Counseling to 3 staff members. 
• Responded to 360 emails for assistance with students, instructors,  
• advising questions, degree plans Contacted students in Wraparound that 

have not utilized Canvas per their Instructor.  
• 03/21 Contacted student in Wraparound and DSR services regarding 

Withdrawal deadline.  
Administrative On-going:  

• Continue to provide advising for students as they transition to Faculty for 
advising services.  

• Working with Dr. Osborn in transitioning students who has been 
determined to have DSR accommodations in Wraparound sessions. 
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Anthony Osborn – Disability Resource Office 

Key Issues/Items addressed in March 2022 

  

Issues/Items Actions/Assessment 

Examined and modified 
accommodations to meet the 
needs of students in an 
online setting. 

• Coordinated with leadership, faculty, students and staff related to 
documentation specifying how noted disabilities impacted their education. 

 

Provided information on the 
TOCC Disability Program to 
new students. 

• Admitted one new student who self-identified into the ADA program. 

• Discussed requirements (e.g., needed documentation) with the student 
requesting services. 

• Explained the benefits and requirements of requesting accommodations. 

• Conducted research for student with severe psycho-emotional disability 
relative to post-secondary and online learning. 

Instructor conferences • Corresponded with faculty related to students who self-identified as having a 
disability and facilitated contact with the students related to specific 
accommodations and needs in an online setting for each course the student was 
in. Details and strategies related to visual and social/emotional issues were 
specifically addressed along with contact with faculty for asynchronous online 
courses. 

• Continued to coordinate with faculty related to students requesting 
accommodations for Spring 2022. 

 

Staff Collaboration  On-going collaboration with faculty and staff.  

• Provided and discussed the success of students in the program related to related 
to ongoing success and needs. 

• Participated in 4 wraparound meetings with the counselor, instructors, and 
students related to students with disabilities who were struggling in various 
courses.  

 

Ongoing Program initiatives Coordinated with the Sonoran UCEDD to discuss: 

• Participated in two transition meetings for students transferring to post-
secondary education.  
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Novia James, Financial Aid Officer 
Key Issues/Items addressed in March 2022 

Issues/Items Actions/Assessment 
Working Projects 
 

 

2021-2022 Scholarship Awards: 
Pell Grant  

$514,439.00 awarded for 209 students in the Fall 
Semester 
 
$520,443.00 awarded for 207 students in the Spring 
Semester 

Total:  $1,024,683.00 for 270 students 
AICF TCU/General $101,727.00 awarded for 54 students in the Fall 

Semester 
     
$101,727.00 awarded for 52 students in the Fall 
Semester 
 Total:  $203,454.00 

AICF Full Circle  $19,050.00 awarded for 9 students in the Fall 
Semester 

 
$20,950.00 awarded for 10 students in the Spring 
Semester 

Total:  $40,000.00 
Direct Scholarships $73,666.00 awarded for 36 students in the Fall 

Semester 
$78,241.00 awarded for 37 students in the Spring 
Semester 

Total:  $151,907.00 
Project Success - Emergency Aid Program 
 

9 students applied for the Fall semester only 3 were 
awarded 
8 students applied for the Fall semester only 3 were 
awarded      
 Total:  $3,279.23 

Financial Aid Consultants We are still currently working with the consultants, w 
are going to start preparing for the Summer session 
for disbursements, will be reviewing SAP policy, and 
sending out corresponding letters to students. 
 

Updating Student files being completed by Iris Nez 
and Diana Antone.  

Files for 2021-2022 are still WIP 
Files for 2020-2021 files are completed 
Files for 2019-2020 files are completed 

• Coordinated with the Nation H.S.  relative to programs and services for their 
students wanting to attend TOCC. 
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Files for 2018-2019 “Pending”  
Files for 2017-2018 “Pending” 

 
Annamarie Stevens, Transition Coordinator 
Key Issues/Items addressed in March 2022 

Issues/Items Actions/Assessment 

Haury Grant   Fall Practicum  
• One student needs to complete their practicum 

ASJ-Coordinator’s Meeting are held every Tuesday at 10:00 a.m. 
• Met with Mark Clytus to brainstorm Workshop #3  
• Students will create an art piece that reflects an environmental issue in 

their community and will share with the group.  
• Mark will share his knowledge as it relates to local Environmental Health 

issues within San Carlos. 
• Discuss set up meeting with Bob-Consultant to discuss assessments 
• Discuss ideas for April 13th SWEHSC interns TOCC campus visit 
• Set date and time for Spring Workshops and the topics.  
• Discuss the ideas of an Open House for ASJ students and working with 

UArizona American Indian Alumni Association  
• Discuss Summer details for those students that need daycare services and 

family housing 
• Ideas for internship placement and work on setting up meeting with 

possible placements 
• Met with Alberta to prepare for March 25th workshop  

ASJ-Team Meeting  
• Discuss details for April 13th campus visit and set an agenda, 

confirmations, catering  
o Agenda- Welcome from Himdag Committee and Tour, Panel 

Discussion, and Lunch 9-1 
o Confirmations on Panel-TON Environmental Office, TON Wildlife & 

Conservation Program, TON Water Resource, and TON One Stop 
o Catering: Discuss if this will be permit and in the process of getting an 

invoice 
• Discuss submitting a proposal for University of New Mexico conference 

in October  
• Finalize letter for UArizona-requesting for a decrease rate for the summer 
• Discuss that we need an assessment for Cultural Identity-going to reach 

out to Frances Benvidez and Lance Sanchez(summer RA), and including 
Native Soar in the discussion 

• This year we will be including a mentor orientation in June-bringing in 
speakers to address Culture Diversity training 

• Discuss ideas for those students that have children and need family 
housing-options to get those that are old enough into summer camps and 
reach out to surrounding daycares 
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ASJ-Workshops 
• March 4th-ASJ Orientation: 10 students attended 
• March 25th-Workshop: Student Success with Alberta Juan, Counselor-9 

student attended 
•  

 University Presentation 
• March 1st-Attended a Transfer information session for the University of 

Oregon  
• March 18th-meet with a Representative from Montana State University for 

the Nursing Program 
• March 29th-ASU information Session-2 students 

Advising  
• Meet with the Art and Early Childhood Faculty Advisors to help review 

Degree Audit form for graduation requirement  
• Internship-2 students 
• Transition-12 students 
• Registration-5 students 

Other Projects 
• Graduation Committee Meetings were held once a week to discuss details 

for the event 
• Discussion for future Book Club and discussion with the Author 
• March 10th-TOHS Campus Visit 
• March 15th-SSD Meeting 
• March 31st-Duel Enrollment meeting  

Internship/Career 
Readiness Projects   

• March 2nd-IBM presentation-no students attended but two students asked 
for information 

• March 7th-Indigenous Internship Program- 1 student and two requested 
information 

• March 10th-Yellowstone Buffalo Program-3 students and two requested 
information 

• March 28th-Presentation by U.S. Department of State collaboration with 
Dine College-2 Faculty and 7 students 

Upcoming Dates Upcoming Visits/Events   
• April-Every Tuesday is ASJ Coordinator’s meeting 
• April –Every Wednesday is ASJ Team meeting 
• April-Bi-weekly meeting with Consultant 
• April-Attend weekly Commencement meetings 
• April 13th-SWEHSC Interns TOCC campus visit and panel discussion 
• April 14th-Unitedway Advisory Committee 
• April 15th-ASJ #3 Workshop: Environmental and Health Impacts 
• April 20th-Gradute Meeting 
• April 27th-29th-ASJ individual meeting to prepare for summer placement 
• Working on set up presentations for ASU-Teacher program, NAU, 

University of Montana and other internship programs.   
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Board of Trustees Report 
Dean for Sustainability Mario Montes-Helu, Ph.D. 

 
Key Issues/Items addressed in March 2022 

 

Issues/Items Discussion/Situation Summary/Resolution 

Workforce 
and 
Community 
Development 
(WCD) 
 
 

Culinary Arts Program 
and the Tohono Kosin 

We had an interview for the Culinary Arts instructor 
and we selected the applicant for the position. 
Paschell Wilson is now the instructor and she has 
started working on reviewing and updating the 
curriculum. She is also evaluating the facilities of 
the Tohono Kosin to determine what is needed to 
open and teach classes there. We have started 
conversations with BUSD to offer dual enrollment 
starting this fall. 

Solar Installer 
Certificate 

Solar certificate curriculum was completed and 
submitted to the Curriculum Committee for review. 
The program will prepare students for careers in 
the photovoltaic jobs that are being created for use 
in conjunction with existing systems or off the grid.   

ANA Grant GIS Districts Trainings The ANA grant is preparing at least two members 
of the 11 Districts of the Nation to use the GPS to 
collect information that can help them to address 
geospatial issues in their districts. We also offer 
training in using the GIS software to make maps. 
We are providing each district with a computer and 
a GPS device for them to keep. 
We continue working with the Department of the 
Nation and we had a request for training the Fire 
Department on the use of GPS for rescue 
missions. 

NIFA  Equity and Extension 
Grants 

We submitted an Equity grant proposal to USDA-
NIFA. Regarding the Extension grant, we are 
waiting for the call for proposals.  
We also continue working on the new Oidag at 
Wiṣag Koṣ where traditional crops will be used for 
the Tohono Kosin traditional food as part of the 
culinary arts program. 

IT Department 
  

IT Department 
changes 

With the Board approval of the changes to the 
organizational chart in February, we have two new 
positions: Senior Systems Administrator and 
Technical Support Manager. We promoted Deshon 
Miguel to the System Senior Administrator 
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position. We opened and posted the position of 
Technical Support Manager and we are waiting for 
applications. In the meantime, we moved Brandon 
Causey as interim manager until we find the 
person for this position. 

IT Department 
Meetings 

As the changes were applied, we started meeting 
to create a strategy for coordination of the two new 
positions in the IT department. We are expecting 
an improvement in the amount and quality of the 
support to the systems-related projects and the 
customer service for technical support of the 
College. 

Grants Manager 
System 

We are working on the implementation of the 
integration of the grant management system with 
Jenzabar for the Sponsored Projects Office. 
Deshon Miguel is leading the technical 
implementation in conjunction with Amplifund who 
will provide the system. Ingrid Segundo and 
Andriana Jose will manage the system once it is 
configured. 

Online Payments We are working on implementing an online 
payment system so students can pay their bills 
remotely (at this time, they do it by phone, in 
person, or by mail). We are in the process of 
evaluating systems at this time. After the system is 
selected, the implementation will take several 
months. We expect to have a fully functional 
system by next spring. 

IT meeting with 
Education Division 

We had a meeting with the new Dean of 
Education, Tiffany Viggiano, and Morningstar 
Carrol to provide support for some issues of the 
use of Jenzabar by this division. We also 
discussed developing training for Education staff 
and Faculty to support online learning. 

Data Analytics We continue working with Teckstack for the data 
analytics project.  Working with Ben Jose of the 
Institutional Effectiveness office and with the 
Registrar Office, and we identified the locations of 
the different information in the Jenzabar database 
that are going to be used in the dashboard. 
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Institutional 
Effectiveness 
Office 

Emergency Surveys  Ipeds reports are up to date. Ben Jose did an 
analysis of the Emergency Aid surveys that we 
have been doing since the beginning of the 
pandemic. Results show that students prefer late 
afternoon or evening classes, they use social 
media quite frequently, among other things. 
However, there is a qualitative part that we need to 
analyze. 

Administration 
activities 

 ● Achieving the Dream meeting.  We had a 
meeting with the data and leadership 
coaches where we discussed several 
aspects of the key performance indicators 
as well the results of the emergency 
survey.  We were able to evaluate passing 
rates and some issues reported by the 
students in the survey. Some of the 
conclusions after the analysis were used to 
make decisions, such as offering more late 
afternoon and evening classes as well to 
have more online synchronous (Zoom) 
classes that have shown to increase the 
passing rate. 

● I worked with the Education division to 
develop the schedules for the summer 
session and the fall semester. 

● I took part in a dual enrollment meeting at 
the Student Services Division to define a 
strategy to increase such enrollment in the 
coming semesters. 
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Board of Trustees Report 
Anselmo Ramon, M.Ed. 

Chair of Academic Program in Workforce & Community Development 
March 2022 Report 

 
Challenges-Resolutions and Accomplishments 

 
Program Discussion/Challenges Accomplishments & 

Resolutions 
Summary 

Apprenticeship (WCD) Directs any new 
Apprenticeship inquiries and 
former students who would like to 
re-enroll or enroll to the Office 
Manager, Justine Romero. 
 
La Causa Construction 
representative inquired about 
LLC/TOCC Apprenticeship 
program. Expecting projects to 
become available for housing units 
in the north & west areas of the 
nation. Would like to give 
carpentry apprentices and 
opportunity to gain some OJL. 
Directed the information to Justine 
Romero. Apprenticeship Office 
Coordinator. 
 
Mr. Gurerro PYT workforce 
development requested information 
on TOCC/LLC heavy equipment 
program and a possible partnership 
with their program. Directed the 
information to Justine Romero. 
 
 
 
 
 
 
 
 

Solar Installer Program. New 
course request has been 
completed. The curriculum is to 
be reviewed by the committee 
in April 2022.  

It is our goal to have the solar 
program available for students 
to register for classes by the fall 
2022. 

 

 

 

The office of sustainability 
and WCD have completed 
the Solar Instructor Job 
Description for HR review 
 
Target date to complete the 
curriculum review process 
will be March/April 2022.  
 

Culinary Arts 
Program 

 A CUA Chef/Instructor has been 
hired. WCD & office of 
sustainability are working with 
Jay Juan, Chief of Operations & 
Deshon, IT department to 
prepare for facilities to be 
operational and have internet 
connectivity to begin online 
classes by fall 2022. 
 
CUA Instructor/WCD & Office 
of Sustainability are working to 

TOCC office of 
Sustainability and WCD 
will continue to 
communicate with BHS for 
reopening services 
associated with the Culinary 
Arts Program for dual 
enrollment. 
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formalize the CUA curriculum 
updates and proposed changes 
for the fall 2022 term. 

GED The GED program has moved to in 
person classes along with the zoom 
feature. The GED classes will take 
place at Wisag Kos, GED 
classroom. This room has been 
equipped with a Smart Board.  
 
Four computers have just been 
added and set up by IT for students 
to use as part of their GED 
program. The GED program has 
Aztec software that assist students 
in building academic skills in all of 
the GED content areas. 
 
The GED program has requested 
(2) laptops to be used for official 
GED testing as Wisag Kos. This 
has been completed by IT and we 
are now ready to begin scheduling 
students who are ready to test. 
 
GED students now have the 
opportunity to take the practice test 
from home as well as the official 
GED test. 

 
The GED program has focused 
upon a 12-month program of 
services and has provided a new 
timeline for all students who are 
successfully enrolled in the 
GED program to complete 
within one year or less. 

Update Pre-College GED 
webpage with information 
regarding the following GED 
options, and how to apply. 

In-person and Online Zoom 
GED classes  

The College Credit Pathway 
Option is outlined in the TOCC 
College Catalog page 112. 

16 years and older, not required 
to be enrolled in high school and 
successfully complete 25 college 
credits with a ‘c’ or higher and 
take and pass the Arizona civics 
exam. 

5 students have continued this 
spring semester and are 
averaging a “C” or higher in 
their GPA as required by the 
Arizona Department of 
Education and TOCC. 

 
 

The GED online learning 
format is making progress 
with students who use the 
zoom feature with the GED 
instructor.  
 
 
 
 
 
 
 
 
 
 
The CCP program is 
currently recruiting for 
summer and fall 2022 
semester. Ms. Jai Juan has 
completed the GED/CCP 
flyer and has it posted on the 
TOCC fb page.  
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Ñia, Oya G-T-Taccui Am Hab E-ju: 
Our Dream Fulfilled 

 

TO:  Tohono O’odham Community College Board of Trustees 

THRU:  Paul Robertson, President 

FROM:  Sylvia Hendricks, Director of Student Life 

DATE:  March 3 2022 

SUBJECT: Student Life Staff April 2022 Board Reports 

 

Sylvia Hendricks- Director of Student Life 
  Key Issues/Items addressed in March 2022   

Issues/Items Actions/Assessment 
Director of Student Life 
meetings, activities & 
training. 

Essential Meetings and events on behalf of planning and important information essential to 
Student Life and the college as a whole: 
 

• March mid Spring Semester for Students and the College.  Student Life continues to 
prepare and plan on the updated Kitchen in I-We:mta Ki:, the completion of the 
Apedag Ki: and filling the residence with students through recruitment and dorm 
preparations.        

• I’ve attended all Leadership meetings with other team members held every two 
weeks on Monday mornings at 9:05 am. Participating in discussions and planning on 
a number of items presented by President Robertson and providing updates on 
Security, Athletics, the Food Program and the Residence. 

• Continue to attend the weekly O’odham Niok Sessions with other staff members on 
Mondays at 8:30 am during the month of March.     

• I continue setting up and attend the Himdag Committee meetings on zoom.  The 
committee continues to work on a number of items from cultural activities and   
planning events on behalf of the college.   

• I continue to work 4 days a week onsite with the exception of Tuesday I work 
remotely.   

• The following are additional events/meeting I attended and conducted during the 
month of March: (most of the meetings held virtually) 

o TOCC Board of Trustees Meeting- 3/10/2022 
o TOCC All Staff Meeting- 3/11/2022 
o I Wemta Luncheon Planning Meeting- 3/2 &4/2022 
o I Wemta Luncheon- 3/18/2022 
o Schuk Toak District Presentation- 3/26/2022 

 
I’d like to highlight a few events & meetings conducted and or attended for your 
information: 

 I continue to work and meet with the responsible areas I oversee on 
progression and planning for upcoming semester sessions or upcoming events 
and updates on projects that they are working on.  
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Gabriel Valencia- Residence Life Coordinator 
Key Issues/Items addressed in March 2022 

 The Athletic Department continues the planning for the completion of the 
Apedag Ki:  

 Athletics has also completed clearing out the storage area at the Baboquivari 
High School that was addressed by our Chief of Operations and BUSD 
Athletic Director.  

 Director of Student Life and the Athletic Program is also working on getting 
the Archery Club re-established for interested students.  We are working with 
Valentine Lee on relocating the Archery Field and getting that all set up.  

 The Residence Program is also gearing up for the 2022 Fall Session on 
recruitment and preparing the dorms in order to fill the residence and get more 
students on campus.  Residence is also part of the video promoting and 
showing students what we have available on the S-Cuk Du’ag campus.  

 The I Wemta Luncheon event was a success with a good amount of staff and 
guests attending with more than half of the individual that were recognized in 
attendance.  
 

Food Program 
Information      

The renovation of the I-Wemta Ki: Kitchen to enlarge it is getting close to completion. The 
Chief of Operations continues to work on getting the stove operable.     

The Lead Cook continues to use Gegdak Son Ki: kitchen in the meantime to provide meals 
and snacks for students and staff.    

The Lead Cook has also recently began providing Breakfast & Lunch for the GED Student 
on Wiṣag Koṣ Maṣcamakuḍ and working with Security to deliver the meals for these 
students.  

Community relations and 
outside college contacts 

Collaboration with other entities have all been done virtually due to the ongoing Pandemic 
situation in Arizona and the nation.  
 

Issues/Items Actions/Assessment 

Current Residents - Currently there are no student residents at this time. 
- Housing applications are being received 
- Currently have 7 applicants for Fall 2022 
- Planning to re-open in the Fall of 2022 

Preparation of physical 
structures 

- New dressers have been installed 
- Old dressers were donated to the Family Preservation Program and Child 

Welfare on the nation 
- Quench water Dispenser installed in Women’s and Co-ed dorms 
- 1 Refrigerator under repair 

Termites - Termites have been treated throughout the entire residence units 

Alarm System - Alarm system throughout units needs to be inspected due to continuous 
beeping and “trouble” light on 

Leadership Meetings - Residence Life Coordinator has attended leadership meetings as well as 
TOCC all staff meetings, both virtually 
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Michael Steward- Athletic Head Coach 
Key Issues/Items addressed in March 2022 

Student Housing 
webpage 

- Updates have been made to the Student Housing page. 
- Modifications to online forms are coming for future residence students. 

Open Dorm 
Advertisement  

- Met with TOCC recruiter.   
- Filming new advertising videos and photos. 
- Ordering new brochures/pamphlets. 
- Updated Flyers. 
- Updated KOHN Radio PSA. 
- Distribute Flyers and Information to High Schools and Communities  
- Scheduling future showings with recruiter for High School group visits TOCC 

campus. 
 

FHLC Meetings - Continued preparation planning for Future Health Leaders Camp in Summer 
of 2022. 
 

Issues/Items Actions/Assessment 
Working status a) During the month of March, the Athletic Department has continued working partially 

remotely through this pandemic.  
 

Coaching and Recruiting a) Continued recruiting runners for 2022-23…awaiting list from Coach Francisco. 
b) Looking at Track Meets in the Spring to attend for recruiting purposes and continue 

training for 2022 FALL CROSS COUNTTRY Season.  
c) Continue sending workouts to current Athletes and potential future Athletes.  

 
Scheduling a) Have begun reaching out to schools for potential meets for 2022-23 season.  

 
Academics a) We have been in contact with student athletes regarding their grades. 

b) Following up with runners on classes/credits and class schedule. 
c) Preparing for next semester and class schedules. 
d) Encouraging runners to get involved with programs being shared through TOCC email, 

Internships and summer programs.  
 

Administration a) Walked the area that was designated for our Archery field.  
b) Attended 3rd quarter ACCAC meetings. 
c) Participated in NJCAA EDI Committee. 
d) Participated in NJCAA D2 Men’s Basketball weekly committee meetings. 
e) Participated in NJCAA D2 Golf Annual meeting. 
f) Med with the Branding Committee to discuss the school logo.  

 
Health and Wellness a) Have remained in communication with AZ Health to discuss next steps to install 

flooring and arrival of equipment. 
b) Made a walkthrough of Apedag Ki: to inspect installation of flooring. 
c) Continued price comparisons for TVs for Apedag Ki:. 
d) We have continued meeting weekly as a staff to discuss the rollout of the Wellness 

Program. 
e) Have reached out to potential guest speakers/instructors for the wellness program. 
f) Setup meeting with Tucson Indian Center to talk about programming for wellness 

program.  
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Valentine Lee- Lead Security 
Key Issues/Items addressed in March 2022 

 
 

  

g) Continued meeting with Tucson Wellness to talk about individual/group strength 
training when Apedag Ki: is up and running. 

h) Completed our 18th month of the Wellness Programming and have begun planning 
programing for April.  
 

Budget/Fundraising a) We have gotten current on Jenzabar. 
b) Began working on the FY23 Budget. 

 
Outreach/Community 
Service 

a) Due to COVID and the ongoing restrictions from the Nation’s Executive Office, 
no community service or outreach have been planned.  

b) Donated basketball scorer’s table to TOKA for their new recreation center. 
c) Donated basketballs, shot clocks, medical supplies & ball racks to BHS. 
d) Met with April Ignacio for preliminary talks on fielding a Toka team. 
e) Worked out with BHS track & field team. 
f) **Continued** co-host for a Men’s Virtual Talking Circle through the National 

Foundation “A Call to Men”.  This virtual talking circle is for Native Men and 
those who identify as Men, to address the ongoing Missing and Murdered 
Indigenous Women and Girls.  Trying to create a healthy view and outlook for 
men in tribal communities.  

 

Issues/Items Actions/Assessment 
Student Issue/Disciplines 
  

We had zero reports for the month of March/ 

Temperature Check 
Station 

The Temperature Check Station is running smooth no issues with checking in. Some 
employees still use the paper check in form.  
 
Security continue to perform rapid tests for employees and vendors as needed. We had one 
employee test positive this past month (March).  
 
Security continues to follow protocol after someone tests positive. Security has turned away a 
few students due to not having proof of the vaccine or there Student ID.  
 
We continue to have students/visitors who try to come into I-We:mta Ki: without checking 
they are referred back to the check in station.  
  

Security Staff Security has one report of an Illegal on campus on 3/11, no other incidents were reported.   
 
Security is now transporting breakfast and lunch meals to the GED student at Wiṣag Koṣ 
Maṣcamakuḍ     
 
Security is continuing to work hard to insure Employees are safe and following guidelines. We 
check on buildings at both campuses to make sure all building and offices locked and secure 
after hours.   
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TOCC Board of Trustees Regular Meeting 

April 14, 2022 

 

 

ADDENDUMS & ADDED AGENDA ITEMS 

 

Request for Support from the Tohono O’odham Nation FY 2023 - FY2027– Calendar of Meetings; 
Announcement Item 

 

TOCC Apprenticeship Program – April 2022 Update; BOT Reports 
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